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याइनास नगयऩालरकाभा कयायभा प्राविलधक य विविध सेिाका कभमचायी व्मिस्थाऩन गने 
सम्फन्धी काममविलध, २०७९ 

याइनास नगयऩालरकारे उऩरब्ध गयाउने सेिा प्रिाह य विकास लनभामणको काममराई व्मिशस्थत य 
प्रबािकायी फनाउन मस नगयऩालरकाको रालग नगयऩालरकारे स्िीकृत गयेको कभमचायी दयिशन्दको 
अलधनभा यवह प्राविलधक य विविध सेिाका कभमचायीको रयक्त ऩदभा कयाय सम्झौताका आधायभा सेिा 
कयायभा लरने काममराई व्मिशस्थत गनमका रालग याइनास नगय काममऩालरकारे लभलत २०७९/०४/10 
भा मो कामविलध स्िीकृत गयी जायी गयेको छ । 

ऩरयच्छेद १ 

प्रायशम्बक 

१. सॊशऺप्त नाभ य प्रायम्ब्  

क. मस कामविलधको नाभ  "याइनास नगयऩालरकाभा कयायभा प्राविलधक य विविध सेिाका कभमचायी 
व्मिस्थाऩन गने सम्फन्धी काममविलध, २०७९"  यहेको छ ।  

ख. मो काममविलध काममऩालरकारे स्िीकृत गयी याजऩत्रभा प्रकािन बएको लभलतफाट प्रायम्ब हनुेछ । 

२. ऩरयबाषा् विषम िा प्रसॊगरे अको अथम नरागेभा मस काममविलधभा  

क. "प्रभखु" बन्नारे नगयऩालरकाको प्रभखु सम्झन ुऩदमछ ।  

ख. "ऐन" बन्नारे “स्थानीम सयकाय सञ्चारन ऐन, २०७४” सम्झन ुऩदमछ ।  

ग. "काममविलध" बन्नारे याइनास नगयऩालरकाभा कयायभा प्राविलधक य विविध सेिाका कभमचायी 
व्मिस्थाऩन गने सम्फन्धी काममविलध, २०७९ सम्झन ुऩदमछ ।  



घ. "कामामरम" बन्नारे नगय काममऩालरकाको कामामरम सम्झन ुऩदमछ। 

ङ "प्राविलधक कभमचायी"  बन्नारे दपा ३ (२) फभोशजभ प्राविलधक सेिा उऩरब्ध गयाउने गयी 
व्मिस्था बएका कभमचायी सम्झन ुऩदमछ ।  

च. "विविध सेिाका कभमचायी" बन्नारे नगय प्रहयी, हरकुा सिायी चारक, हेबी सिायी चारक, 
कामामरम सयसपाई य सयुऺा, प्रिासलनक कामम, फगैँचे, चौकीदाय, भारी, कम््मटुय टाइऩ य 
तथ्माङ्क प्रविवि, मन्त्र उऩकयणको भभमत सम्बाय रगामतका सेिा ददने कभमचायी सम्झन ु 

ऩछम । 

  छ. “सलभलत" बन्नारे दपा ४ फभोशजभ गदित अन्तिाताम तथा सूशचकयण सलभलत सम्झन ुऩदमछ। 

३. काममविलध रागू हनु ेऺते्र य सेिा् (१) स्थानीम सयकाय सञ्चारन ऐन, २०७४ को दपा ८३ को 
उऩदपा (७) य (८) फभोशजभ प्राविलधक य विविध सेिाका कभमचायी कयायभा याख्न ेप्रमोजनको रालग 
मो काममविलध स्िीकृत गयी याइनास नगयऩालरका ऺते्रलबत्र रागू गरयएको छ ।  

(२) कामामरमरे स्िीकृत दयिन्दी, काममचाऩ य बैयहेको जनिक्तीफाट उक्त काममसम्ऩादन हनु नसक्न े
बएभा देहामको सेिासॉग सम्फशन्धत प्राविलधक कभमचायी य विविध सेिाका कभमचायी मस 
काममविलध फभोशजभ अिलध तोकी कयायभा याख्न सक्नेछ:  

(क) इशन्जलनमरयङ्ग सेिा  

(ख) कृवष सेिा  

(ग) ऩि ुसेिा 
(घ) िन सेिा  

(ङ) स्िास्थ्म सेिा  

(च) जग्गा नाऩजाॉच तथा येखाङ्कन सेिा (अलभन) 

(छ) विविध सेिा 
(ज) अन्म कुनै प्राविलधक सेिा । 

 

ऩरयच्छेद २ 

दयिन्दी य ऩदऩूलतम सम्फन्धी व्मिस्था 
 

४. ऩदऩूलतम सलभलत गिन: नगयऩालरकारे मस काममविलध फभोशजभ प्राविलधक य विविध सेिाका रयक्त 
ऩदभा सेिा कयायको भाध्मभफाट ऩदऩूलतमको रालग लसपारयस गनम देहाम फभोशजभ ऩदऩूलतम सलभलत 
गिन गरयनेछ । 

क. प्रभखु प्रिासकीम अलधकृत                   सॊमोजक 

ख. कामामरमरे विषम विऻको रुऩभा अन्म सयकायी एिॊ सॊगदित  

   सॊस्था िा लनकामफाट आभन्त्रण गयेको एक जना     सदस्म 

ग. सम्फशन्धत स्थानीम तहको प्रिासन भहािाखा/िाखा प्रभखु        सदस्म सशचि 

५. आिश्मक न्मनुतभ मोग्मता य अनबुि: 



   सेिा कयायको भाध्मभफाट ऩदऩूलतम गदाम उभेदिायको देहाम फभोशजभको मोग्मता य अनबुि  

हनुऩुनेछ । 

     अ) लसलबर इशन्जलनमरयङ् 
  क. इशन्जलनमय्  

१. नेऩारी नागरयक बएको  

२. लसलबर इशन्जलनमरयङ्गभा स्नातक तह उशिणम गयेको । 

३. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा २१ िषम ऩयुा बई 40 िषम ननाघेको 
४. कशम्तभा आधायबतु कम््मटुय लसऩ सम्फन्धी ३ भवहने तालरभ लरएको 
५. नेऩार इशन्जलनमयीङ काउशन्सरभा दताम बएको। 

६. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 
७. सॊघीम सयकाय एॊि प्रदेि सयकाय, स्थानीम तह य सॊगदित सॊस्थाको ऩूिामधाय लनभामण 
आमोजनाको रागत अनभुान, सऩुरयिेऺण, गणुस्तय ऩयीऺण, कामम सम्ऩादन भलु्माङ्कन, 
नाऩजाॉच, िेक्का विर य कामम सम्ऩन्न प्रलतिेदन फनाउने लसऩ सवहत कशम्तभा १ िषमको अनबुि 
बएको । 

 ख. सि इशन्जलनमय्  

१. लसलबर इशन्जलनमरयङ्गभा प्राविलधक १०+२ उिीणम गयेको िा लसलबर इशन्जलनमयीङभा 
लि्रोभा तह उशिणम गयेको िा लसलबर इशन्जलनमयीङभा प्रविणता प्रभाणऩत्र तह उशिणम 
गयेको  

२. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा १८ िषम ऩयुा बई 40 िषम ननाघेको 
३. कशम्तभा आधायबतु कम््मटुय लसऩ सम्फन्धी ३ भवहने तालरभ लरएको 
४. सॊघीम सयकाय एॊि प्रदेि सयकाय, स्थानीम तह य सॊगदित सॊस्थाको ऩूिामधाय लनभामण 

आमोजनाको रागत अनभुान, सऩुरयिेऺण, गणुस्तय ऩयीऺण, कामम सम्ऩादन भलु्माङ्कन, 
नाऩजाॉच, िेक्का विर य कामम सम्ऩन्न प्रलतिेदन फनाउने लसऩ सवहत कशम्तभा ६ भवहनाको 
अनबुि बएको  

५. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 
          

ग. अलसस्टेन्ट सि इशन्जलनमय्  

१. १८ भवहने लसलबर इशन्जलनमरयङ िा वट.एस. एर. सी. तह उशिणम गयेको । 

२. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा १८ िषम ऩयुा बई 40 िषम ननाघेको 
३. कशम्तभा आधायबतु कम््मटुय लसऩ सम्फन्धी ३ भवहने तालरभ लरएको 
४. सॊघीम सयकाय एॊि प्रदेि सयकाय, स्थानीम तह य सॊगदित सॊस्थाको ऩूिामधाय लनभामण 

आमोजनाको रागत अनभुान, सऩुरयिेऺण, गणुस्तय ऩयीऺण, कामम सम्ऩादन भलु्माङ्कन, 
नाऩजाॉच, िेक्का विर य कामम सम्ऩन्न प्रलतिेदन फनाउने लसऩ सवहत कशम्तभा ६ भवहनाको 
अनबुि बएको । 



५. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 
 

      आ) स्िास्थ्म/कृवष/ऩि/ुिन/अलभन सेिा तपम : रोकसेिा आमोग, नेऩाररे सम्फशन्ध ऩदको रालग 
तोकेको  न्मनुतभ िैशऺक मोग्मता य न्मनुतभ ६ भवहनाको अनबुि बएको हनुऩुनेछ । 

  इ) विविध सेिा्  

 क. हरकुा सिायी चारक:  

 १. नेऩारी नागरयक बएको  

 २. आधायबतू तह (कऺा-८) उलतणम बएको 
 ३. हरकुा सिायी चारक अनभुलत ऩत्र बएको 
 ४. कशम्तभा १ िषमको अनबुि बएको 
 ५. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा १८ िषम ऩयुा बएको 
 ६. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 
 ख. हेलब सिायी चारक: 

१. नेऩारी नागरयक बएको  

२. आधायबतू तह (कऺा-८) उलतणम बएको 
३. हेबी सिायी चारक अनभुलत ऩत्र बएको 
४. कशम्तभा १ िषमको अनबुि बएको 
६. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा २१ िषम ऩयुा बएको 
७. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 

 ग. सहामक कम््मटुय अऩयेटय:  

१. नेऩारी नागरयक बएको  

२. प्रविणता प्रभाण ऩत्र तह िा फाह्र कऺा उिीणम बएको 
३. कम््मटुय सम्फन्धी ६ भवहने तालरभ िा कम््मटुय भखु्म विषम लरइ फाह्र कऺा 

उिीणम बएको 
४. कशम्तभा १ िषमको अनबुि बएको 
५. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा १८ िषम ऩयुा बइ 40 िषम ननाघेको 
६. कुनै ऩलन प्रचलरत कानूनफाट अमोग्म निहरयएको 

 घ. कामामरम सहमोगी्  

१. नेऩारी नागरयक बएको  

२. आबायबतू तह (कऺा ८) उशिणम बएको 
३. कम््मटुय टाइऩ सम्फशन्ध साभान्म ऻान बएको (नेऩारी तथा अङ्ग्रजेी टाइऩ गनम 

सक्ने) 
४. दयखास्त ददने अशन्तभ लभलतभा कशम्तभा १८ िषम ऩयुा बइ 40 िषम ननाघेको 



तय, दईु ऩाङ्ग्र ेसिायी चारक अनभुलत ऩत्र य भालथल्रो िैशऺक मोग्मता  बएकाराई 
प्राथलभकता ददइनेछ ।   

       ई. अन्म सेिाको रालग रोकसेिा आमोग, नेऩाररे सम्फशन्धत ऩदको रालग तोकेको न्मनुतभ  

 िैशऺक मोग्मता य अनबुि बएको हनु ुऩनेछ । 

६. दयखास्त आव्हान: (१) स्थानीम तहभा रयक्त यहेको प्राविलधक य विविध सेिाका कभमचायीहरुको 
कयायभा ऩदऩूलतम गनमको रालग स्थानीम तहरे १५ ददनको अिलध ददई स्थानीम स्तयको ऩलत्रका, 
स्थानीम एप.एभ. येलिमो, ििा कामामरमहरुको सूचना ऩाटी, कामामरमको िेब साइट, नगय सूचना 
ऩाटी आदद भापम त अनसूुची-१ फभोशजभको सूचना प्रकािन गनुमऩनेछ । 

(२) उऩदपा (१) फभोशजभ प्रकाशित सूचना अनसुाय उम्भेदिायराई सम्फशन्धत स्थानीम तहरे 
अनसूुची-२ फभोशजभको दयखास्त पायभ उऩरब्ध गयाउॉदा याइनास नगयऩालरकाको आलथमक 
ऐनरे लनधामयण गयेको दयखास्त दस्तयु लरई पायभ य याजस्ि लतयेको यलसद उऩरब्ध गयाउन ु
ऩनेछ । 

(३) उऩदपा (२) फभोशजभ उऩरब्ध गयाइएको दयखास्त पायाभ साथ उम्भेदिायरे सूचनाभा 
तोवकए फभोशजभका न्मनुतभ िैशऺक मोग्मता य अनबुि रगामतका कागजात/प्रभाणऩत्रका 
प्रलतलरवऩ स्िमॊरे प्रभाशणत गयी दयखास्त पायाभ साथ ऩेि गनुम ऩनेछ । 

(४) उऩदपा (३) फभोशजभ यीत ऩूिमक आएको आिेदन पायभभा आिश्मक जाॉचिझु गयी मोग्मता 
ऩगेुका उम्भेदिायराई उऩरब्ध गयाउन ुऩनेछ । 

७. उम्भेदिायहरुको भूल्माङ्कन तथा छनौट् (१) उम्भेदिाय छनौटको कुर ऩूणामङ्क १०० हनुेछ । 
जसराई देहाम फभोशजभ भूल्माङ्कन गरयनेछ । 

क्र सॊ. भूल्माङ्कनका आधाय अङ्क विबाजन 

१ प्रायशम्बक मोग्मता ५० 

२ लरशखत प्रलतमोलगतात्भक ऩयीऺा तथा प्रमोगात्भक सीऩ 
ऩयीऺण 

५० 

 

८. प्रायशम्बक मोग्मताक्रभको सूची प्रकािन गने: (१) दपा ६ को उऩदपा (१) फभोशजभको सूचनाभा 
तोवकएको म्मादलबत्र प्राप्त हनु आएका आिेदन भध्मेफाट ऩदऩूलतम सलभलतरे म्माद सभाप्त बएको ऩाॉच 
ददन लबत्र मोग्म िहरयएका आिेदकहरु भध्मेफाट उऩरब्ध बएभा २० जना य नबएभा उऩरब्ध 
सॊख्माका उम्भेदिायको प्रायशम्बक मोग्मताक्रभ सूची प्रकािन गनुम ऩनेछ । 

तय, प्राप्ताङ्क फयािय बएभा फयाफय प्राप्ताङ्क बएका सफै उम्भेदिायहरुराई प्रायशम्बक मोग्मताक्रभ 
सूचीभा सभािेि गनुम ऩनेछ । 

(२) उऩदपा (१) फभोशजभको प्रायशम्बक मोग्मताक्रभ लनधामयण गदाम प्रायशम्बक मोग्मता भूल्माङ्कनको 
५० अङ्कराई ित प्रलतित भालन देहाम फभोशजभको भूल्माङ्कनका आधायभा अङ्क प्रदान  

गरयनेछ । 



क. न्मनुतभ िैशऺक मोग्मताको प्राप्त रब्धाङ्क प्रलतित िाऩत ७० (सियी) अॊक,  (विशिि शे्रणी 
िाऩत ७०,  प्रथभ शे्रणी िाऩत ६०,  वितीम शे्रणी िाऩत ५०,  ततृीम शे्रणी िाऩत ४०)  

ख. न्मनुतभ िैशऺक मोग्मता बन्दा भालथल्रो िैशऺक मोग्मता िाऩत १० (दि) अङ्क (विशिि 
शे्रणी िाऩत १०,  प्रथभ शे्रणी िाऩत ८, वितीम शे्रणी िाऩत ६, ततृीम शे्रणी िाऩत ४) 

ग. नेऩार सयकायद्वाया सञ्चालरत काममक्रभ िा स्थानीम तहभा काभ गयेको कामम अनबुि िाऩत 
१० (दि) अॊक (प्रलत िषम २ अॊकको दयरे, प्रभाशणत विियण सॊरग्न बएको हनुऩुने) । 

  घ. स्थानीम फालसन्दाराई देहाम फभोशजभ १० (दि) अॊक (सम्फशन्धत नगयऩालरकाको 
फालसन्दा बएभा १० अॊक, सम्फशन्धत शजल्राको फालसन्दा बएभा ५ अॊक य शजल्रा फावहय 
बएभा ० अङ्क) 

(३) उऩदपा (१) य (२) फभोशजभ अङ्क लनधामयण गदाम क्मभुरेुवटब रिे ऩोइन्ट एबयेज 
(लस.शज.ऩी.ए.) भा रब्धाङ्क हनुेहरुको हकभा सम्फशन्धत विश्वविद्यारमरे लनधामयण गयेको 
प्रलतितका आधायभा य सम्फशन्धत विश्वविद्यारमरे सी.जी.वऩ.ए. को प्रलतित लनधामयण नगयेको 
बएभा लत्रबिुन विश्वविद्यारमरे सी.जी.ऩी.ए. का रालग लनधामयण गरयएको प्रलतितका आधायभा 
गनुमऩनेछ । 

(४) उम्भेदिायरे दयखास्त पायभसाथ ऩेि गयेका कागजात/ प्रभाणऩत्र झटु्ठा तथा नक्करी बएको 
ऩाइएभा छनौट प्रवक्रमाफाट लनष्कािन गने य छनौट बई कयाय सम्झौता बएको अिस्थाभा 
सभेत कयाय यद्द गयी कानून फभोशजभ कायिाहीका रालग सम्फशन्धत लनकामभा लसपारयस गनुम 
ऩनेछ ।  

(५) उऩदपा (१) फभोशजभ प्रायशम्बक मोग्मताक्रभ सूची सम्फशन्धत स्थानीम तहको िेिसाइट य 
सूचनाऩाटी दिैुभा प्रकािन गनुम ऩनेछ। प्रायशम्बक मोग्मता क्रभको सूचीभा सभािेि बएका 
उम्भेदिायहरुराई सोको जानकायी इभेर, एस.एभ.एस. िा टेलरपोन भापम त गयाउन ुऩनेछ । 

(६) प्रायशम्बक मोग्मताक्रभ सूचीसॉगै लरशखत, प्रमोगात्भक य अन्तयिातामको लभलत, सभम य स्थान 
सभेत तोकी सम्फशन्धत स्थानीम तहरे सूचना प्रकािन गनुम ऩनेछ । 

९. छनौट ऩयीऺा : (१) प्रायशम्बक मोग्मताक्रभ सूचीभा ऩयेका उम्भेदिायहरू भध्मेफाट उम्भेदिाय 
छनौट गनम लरशखत प्रलतमोलगतात्भक ऩयीऺा तथा प्रमोगात्भक सीऩ ऩयीऺण िाऩतको ५० अङ्कराई 
ितप्रलतित भानी प्रलतमोलगतात्भक ऩरयऺा िाऩत ६० अङ्क, प्रमोगात्भक लसऩ ऩरयऺण फाऩत २० अङ्क 
य अन्तयिाताम िाऩत २० अॊकको ऩयीऺा लरइनेछ ।  

(२) उऩदपा (१) फभोशजभको प्राविलधक य विविध सेिाको ऩयीऺाको ऩाठ्यक्रभ अनसूुची ४, ५, ६ 
य ७ भा क्रभि उल्रेख बए फभोशजभ हनुेछ । 

(३) उऩदपा (१) फभोशजभ सञ्चारन गरयने ऩयीऺा उऩदपा (२) भा बएको ऩाठ्यक्रभ य ऩयीऺा 
विलध अनसुाय फहउुिय िस्तगुत प्रश्न (Multiple Choice Questions), विषमगत प्रश्न एिॊ प्रमोगात्भक 
ऩयीऺा हनुेछ। सेिा य कम््मटुय सम्िन्धी प्रमोगात्भक ऩयीऺण ऩयीऺा सम्फन्धी काममक्रभभा 
तोवकए अनसुाय हनुेछ । 



(४) ऩयीऺाभा सहबागी उम्भेदिायरे उिीणम हनुका रालग औषतभा कम्तीभा चालरस प्रलतित अङ्क प्राप्त 
गनुम ऩनेछ । 

(५) उम्भेदिायरे ऩयीऺाभा सहबागी हनु आउॉदा प्रिेिऩत्र साथभा लरई आउन ुऩनेछ। प्रिेि ऩत्रको 
ढाचाॉ अनसुचुी-३ भा उल्रेख गरयएको छ । 

(६) मस काममविलधभा ऩाठ्यक्रभ उल्रेख बएकोभा सोही अनसुाय ऩयीऺा सॊचारन गरयनेछ। 
ऩाठ्यक्रभ उल्रेख नबएकोभा रोक सेिा आमोगरे लनधामयण गयेको ऩाठ्यक्रभभा यही मस 
काममविलध अनसुायको सभान तहको ऩयीऺण सम्फन्धी विलध अनसुाय ऩयीऺा सॊचारन गरयनेछ । 

१०. अशन्तभ मोग्मताक्रभको सूची प्रकािन गने : (१) दपा ९ फभोशजभ छनौट ऩयीऺाभा सहबागी 
उम्भेदिायरे प्राप्त गयेको अङ्कको आधायभा ऩदऩूलतम सलभलतरे उतीणम उम्भेदिायहरुको मोग्मताक्रभको 
सूची कामभ गयी नगयऩालरकाको िेि साइट य सचुना ऩाटीभा प्रकािन गनुम ऩनेछ । 

(२) उऩदपा (१) फभोशजभको मोग्मताक्रभको सूचीभा यहेका उम्भेदिायरे फयाफय अङ्क प्राप्त गयेको 
अिस्थाभा न्मूनतभ िैशऺक मोग्मताको रब्धाङ्क ऩत्रभा उशल्रशखत रब्धाङ्क प्रलतितराई आधाय 
भानी अशन्तभ मोग्मताक्रभ लनधामयण गनुम ऩनेछ । 

(३) उऩदपा (२) को आधायभा मोग्मताक्रभ लनधामयण गदाम रब्धाङ्क प्रलतित सभेत फयाफय यहेको 
अिस्थाभा क्रभि् भालथल्रो तहको िैशऺक मोग्मता, भालथल्रो तहको िैशऺक मोग्मताभा प्राप्त 
गयेको अङ्क प्रलतित, अनबुिको अिलध  य उभेयको ज्मेष्ठताराई आधाय भानी मोग्मताक्रभ 
लनधामयण गनुमऩनेछ । 

(४) उऩदपा (१),  (२) य (३) फभोशजभ कामभ हनुे अशन्तभ मोग्मताक्रभको सूचीफाट सफैबन्दा 
फढी अङ्क प्राप्त गने उम्भेदिायराई छनौट गयी सोको सूचना नगयऩालरकाको िेि साइट य 
सचुना ऩाटीभा प्रकािन गनुम ऩनेछ । 

(५) उऩदपा (४) फभोशजभको अशन्तभ मोग्मताक्रभको सूचीफाट सफै बन्दा फढी अङ्क प्राप्त गने 
उम्भेदिाय छनौट गरयसकेऩलछ फाॉकी यहेका सफै उम्भेदिायहरु क्रभि: िैकशल्ऩक सूचीभा 
यहनेछन ्। 

११. कयाय सम्झौता गयी काभ काज गनम खटाउन ऩने : (१) दपा १० फभोशजभ अशन्तभ मोग्मताक्रभको 
सूचीफाट छनौट बएको उम्भेदिायराई सम्फशन्धत स्थानीम तहरे सेिा, ितम य सवुिधा सभेत खरुाई 
अनसूुची-८ फभोशजभ कयाय सम्झौता गयी अनसूुची-९ फभोशजभको सेिा कयाय ऩत्र सवहत तोवकएको 
काभकाज गने गयी खटाउन ुऩनेछ । 

(२) उऩदपा (१) फभोशजभ खटाइएको प्राविलधक कभमचायी य विविध सेिाका कभमचायीको नाभ, 

भोफाइर नम्फय य इभेर िेगाना सवहतको विियण सम्फशन्धत स्थानीम तहरे सात ददन लबत्र 
सम्फशन्धत लनकामभा ऩिाउन ुऩनेछ ।  

१२. िैकशल्ऩक उम्भेदिायराई खटाउन े: (१) दपा १० फभोशजभ छनौट बएको उम्भेदिायराई अशन्तभ 

नलतजा प्रकािन बएको लभलतरे सात ददनलबत्र कयाय सम्झौता गनम आउनको रालग लरशखत सूचना 
ददन ुऩनेछ । मसयी सूचना ददॉदा तोवकएको सभमािलध लबत्र कयाय सम्झौता गनम नआएभा लनजको 



सट्टाभा िैकशल्ऩक सूचीको मोग्मता क्रभको ऩवहरो नम्फयभा यहेको उम्भेदिायसॉग कयाय सम्झौता 
गयी काभकाज गनम खटाउन ुऩनेछ । 

(२) उऩदपा (१) िा दपा ११ को उऩदपा (१) फभोशजभ सेिा कयाय गयी काभकाज गनम 
खटाइएको कभमचायी कयाय सम्झौता बएको लभलतरे सात ददन लबत्र तोवकएको काममस्थरभा 
हाशजय बई सक्नऩुनेछ । 

(३) उऩदपा (२) फभोशजभ तोवकएको अिलधलबत्र काममस्थरभा हाशजय नहनुे िा कयाय सम्झौता 
फभोशजभको ऩूया अिलध काभ नगयी सरुु कयाय सम्झौता बएको एक िषम लबत्रभा सो ऩद कुनै 
कायणरे रयक्त बएभा िैकशल्ऩक सूचीभा यहेका उम्भेदिायको मोग्मताक्रभभा यहेका 
उम्भेदिायराई सेिा कयाय सम्झौता गयी काभकाज गनम खटाउन सवकनेछ । 

 

ऩरयच्छेद -३ 

सेिा, सवुिधा य कामम शजम्भेिायी सम्फन्धी व्मिस्था 
 

१३. प्राविलधक य विविध सेिाका कभमचायीको काममविियण तथा शजम्भेिायी : (१) प्राविलधक य विविध 
सेिाका कभमचायीराई प्रभखु प्रिासकीम अलधकृतको प्रत्मऺ लनदेिन य लनमन्त्रणभा यही िाखा 
प्रभखु प्रलत सभेत उियदामी बई अनसूुचीभा उल्रेख बए अनसुाय कामम सम्ऩादन गने शजम्भेिायी 
यहनेछ । 

(२) उऩदपा (१) फभोशजभका काममहरु सम्ऩादन गदाम नीलतगत विषमको हकभा प्रभखु प्रिासकीम 
अलधकृत य सम्फशन्धत िाखा प्रभखुको प्रस्तािभा नगयऩालरकाफाट आिश्मक लनणमम गयाई 
गनुमऩनेछ ।  

१४. कयाय अिलध : प्राविलधक य विविध सेिाको कभमचायीको कयाय अिलध साभान्मत् ६ भवहनाको हनुेछ 
य लनजको काममसम्ऩादन भूल्माङ्कन सन्तोषजनक यहेभा कयाय अिलध एक आलथमक फषमभा फढीभा ६ 
भवहनाभा नफढ्ने गयी निीकयण गनम सवकनेछ ।  

१५. तरफ बिा : (१) प्राविलधक य विविध सेिाका कभमचायीरे नगयऩालरकाफाट िावषमक स्िीकृत 

काममक्रभ अनरुुऩ स्थानीम तहको सेिाको कयायभा उल्रेशखत ऩदरे ऩाउने सरुु स्केर तरफ, 

ऩोिाक बिा य चािऩिम खचम ऩाउनेछ । 

(२) उऩदपा (१) फभोशजभ प्राविलधक य विविध सेिाका कभमचायीको तरफ, बिा तथा अन्म सवुिधा 
िाऩतको यकभ नगयऩालरकाको विलनमोजन ऐन अनसुाय हनुेछ । 

तय,  छ भवहना सेिा अिलध नबएसम्भ चािऩिम खचम य ऩोिाक खचम उऩरब्ध हनुे छैन। 

(३) कामामरमरे कयायका प्राविलधक य विविध सेिाका कभमचायीको ऩारयश्रलभक बकु्तानी गदाम लनजरे 
भवहनाबयी गयेको काभको विियण सवहतको प्रलतिेदन तमाय गनम रगाई सम्फशन्धत विषमगत 
िाखाको लसपारयसको आधायभा भात्र बकु्तानी गनुम ऩनेछ ।  

१6. अनगुभन भलु्माङ्कन य भ्रभण बिा् कामामरमरे कामम विियण सवहत स्थरगत य िस्तगुत प्रलतिेदनका 
आधायभा स्िीकृत भ्रभण आदेि अनसुाय कयायभा उल्रेख गयी भ्रभण बिा उऩरब्ध गयाउन  

सक्नेछ । 



    तय, कयाय सम्झौताभा उल्रेख नगरयएको भ्रभण बिा िा अन्म बिा उऩरब्ध गयाउन सवकन े 

छैन ।  

 

१7. लफदा : (१) प्राविलधक य विविध सेिाका कभमचायीरे देहाम फभोशजभका लफदाहरु ऩाउनेछन ्: 
क. घय लफदा् रुज ुहाशजयीको आधायभा छब्फीस ददन काभ गये िाऩत एक ददन ।  

ख. लफयाभी लफदा् रूज ुहाशजयीको आधायभा छब्फीस ददन काभ गये िाऩत एक ददन ।  

ग. प्रसलुत लफदा : भवहरा कभमचायीराई सतु्केयी हनुबुन्दा अशघ य ऩलछ गयेय जम्भा 
अन्िानब्फे ददन प्रसलुत   लफदा य ऩरुुष कभमचायीको हकभा ऩन्र ददन प्रसलुत स्माहाय 
लफदा प्रदान गरयनेछ । 

घ. वकरयमा लफदा : आफ्नो रयत य ऩयम्ऩया अनसाय फढीभा ऩन्र ददन । 

(२) उऩदपा (१) फभोशजभका लफदाहरु सशञ्चत गये िाऩत कुनै सवुिधा ऩाइने छैन । 

(३) प्रसलुत लफदा तथा प्रसलुत स्माहाय लफदा ऩाउन कम्तीभा ६ भवहना सेिा गयेको हनु ुऩनेछ । 

(४) एक आलथमक िषमको लफदा सोही आलथमक िषम लबत्रभा उऩबोग गरयसक्न ुऩनेछ । 

१८. लफदाको स्िीकृलत: दपा १७ फभोशजभका लफदाको स्िीकृलत िाखा प्रभखुको लसपारयसभा प्रभखु 
प्रिासकीम अलधकृतरे गनेछ । 

 

  



ऩरयच्छेद -४ 

विविध 

 

१९. काममसम्ऩादन भल्माङ्कन: (१) प्राविलधक य विविध सेिाको कभमचायीको काममसम्ऩादन भूल्माङ्कनको  
सऩुरयिेऺक य ऩनुयािरोकनकताम प्रभखु प्रिासकीम अलधकृत िा लनजरे तोके फभोशजभ हनुेछ । 
प्राविलधक य विविध सेिा कभमचायीको अनसूुची-१० फभोशजभ अधम फावषमक रुऩभा काममसम्ऩादन 
भूल्माङ्कन गनुम ऩनेछ।मसयी काममसम्ऩादन भूल्माङ्कन गदाम सऩुयीिेऺकरे ४० य ऩनुयािरोकनकतामरे 
६० अङ्कबाय कामभ गयी भूल्माङ्कन गनुमऩनेछ। 

    (२) प्राविलधक य विविध सेिाका कभमचायीरे आलथमक िषमको सरुु ६ भवहनाको काममसम्ऩादन 
भलु्माङ्कन ऩौष ७ गतेलबत्र य दोस्रो अधम िावषमक काममसम्ऩादन भलु्माङ्कन असाय ७ लबत्र ऩेि 
गनुमऩनेछ । 

    (३) मो व्मिस्था अस्थामी कभमचायीको हकभा सभेत राग ुहनुेछ । 

 

20. अस्थामी िा स्थामी लनमकु्तीका रालग दािी गने् मस काममविलध फभोशजभ प्राविलधक य विविध सेिाका 
कभमचायीरे कयायभा काभ गयेकै आधायभा ऩलछ कुनै ऩलन ऩदभा अस्थामी िा स्थामी लनमकु्तीका 
रालग कुनै ऩलन दाफी गनम ऩाउॉने छैन ।  

 

२१. कयाय अिलध् कयाय गदाम काभ िरुु गने लभलत य अन्त्म गने लभलत सभेत उल्रेख गनुमऩनेछ। तय 
त्मस्तो कयायको अिधी एक ऩटकभा ६ भवहना बन्दा फढी हनुे छैन । कामामरमरे काममसम्ऩादन 
भूल्माङ्कनको आधायभा कयाय अिधी थऩ गनम सक्नेछ ।  

 

२२. कयाय सभाप्ती: (१) मस काममविलध फभोशजभ कयाय गरयएको ऩद िा दयफन्दीभा नेऩारको सॊविधान 
फभोशजभ कभमचायी सभामोजन िा रोक सेिा आमोगफाट स्थामी ऩदऩूलतम बई आएभा त्मस्तो 
व्मशक्तको कयाय स्ित् अन्त्म हनुेछ।त्मस्ता व्मशक्तरे कयाय अन्त्म बए िाऩत थऩ सवुिधा य सेिाको 
लनयन्तयताको रालग दािी गनम ऩाइने छैन ।  

(२) काममसम्ऩादन भूल्माङ्कनभा असी प्रलतित बन्दा कभ अङ्क प्राप्त गने प्राविलधक य विविध सेिाको 
कभमचायीराई प्रभखु प्रिासकीम अलधकृतरे सपाइको भौका सभेत ददई नगयऩालरकाको प्रभखुफाट 
लनणमम गयाई लनजसॉगको कयाय अन्त्म गयी सेिाफाट हटाउन सक्नेछ ।  

(३) कयाय सम्झौता गरयएको प्राविलधक िा विविध सेिाको कभमचायीको कामम सन्तोषजनक नबएको 
बलन काममयत विषमगत िाखा िा कामामरमरे लसपारयस गयेभा प्रभखु प्रिासकीम अलधकृतरे 
आिश्मक छानविन गनम रगाई सपाईको भौका ददई जनुसकैु अिस्थाभा कयायफाट हटाउन 
सवकनेछ ।  

(४) मो व्मिस्था अस्थामी कभमचायीको हकभा सभेत राग ुहनुेछ । 

 

२३. विविध् मस कामविलध कामामन्िमन क्रभभा थऩ व्मिस्था गनुम ऩयेभा मस काममविलध तथा प्रचलरत 
कानूनसॉग नफाशझने गयी नगय काममऩालरकारे आिश्मक सॊिोधन एिॊ ऩरयभाजमन गनम सक्नेछ । 



 

२४. खायेजी य फचाउ् (१) याइनास नगयऩालरकाभा कयायभा प्राविलधक कभमचायी व्मिस्थाऩन गने 
सम्फन्धी काममविलध २०७५ खायेज गरयएको छ । 

(२) याइनास नगयऩालरकाभा कयायभा प्राविलधक कभमचायी व्मिस्थाऩन गने सम्फन्धी काममविलध 
२०७५ अनसुाय बए गयेका काभ सभेत मसै काममविलध फभोशजभ बए गयेको भालननेछ ।  

(३) मस काममविलधभा उल्रेख बएका व्मिस्थाहरु प्रचलरत काननुसॉग फाशझएको हदसम्भ अभान्म 
हनुेछ । 

  



अनसूुची-१ 

.....कयायभा ऩदऩूलतम गने सम्फन्धी सूचना 
प्रथभ ऩटक प्रकाशित लभलत 

याइनास नगयऩालरकाको रालग देहामको ऩदभा खरुा प्रलतस्ऩधामको भाध्मभफाट कयायभा ऩदऩूलतम गनुमऩने 
बएकोरे लनम्न फभोशजभ मोग्मता ऩगेुका इच्छुक नेऩारी नागरयकरे १५ ददनलबत्र भाग फभोशजभका 
विियण य याजश्व लतयेको यलसद सवहत नगऩालरकाको कामामरमभा लनिेदन ऩेि गनम मो सचुना प्रकािन 
गरयएको छ । 

क्र.स. विऻाऩन नॊ. ऩद तह  सॊख्मा 
१.     

 

१. आिश्मक न्मूनतभ मोग्मता य अनबुि् 
क. न्मनुतभ िैशऺक मोग्मता..............   

ख. दयखास्त ददने अशन्तभ लभलतभा ऩगु्ने उभेय........... 
ग. कम््मटुय सीऩको अनबुि............. 
घ. सेिासॉग सम्फशन्धत कामम अनबुि...................... 

२. दयखास्त ददने स्थान् याइनास नगय काममऩालरकाको कामामरम 

३. दयखास्त ददने अशन्तभ लभलत् „„„„„.. 

४. आिेदनको दस्तयु् „„„..... 

५. छनौटको वकलसभ् प्रायशम्बक मोग्मताक्रभको सचुी प्रकािन य लरशखत ऩयीऺा तथा प्रमोगात्भक 
ऩयीऺा 

६. आिेदन साथ सॊरग्न कागजातहरु् आिेदक स्िमभरे प्रभाशणत गयेको देहाम फभोशजभ 
कागजातको प्रलतलरवऩहरु 

क) नागरयकता 
ख) न्मूनतभ िैशऺक मोग्मताको रब्धाङ्क प्रभाणऩत्र 

ग) चारयलत्रक प्रभाण ऩत्र 

घ) अनबुि बए सोको कागजात 

ङ) २ प्रलत ऩासऩोटम साइजको पोटो 
सेिा सवुिधा तथा अन्म् याइनास नगयऩालरकाभा कयायभा प्राविलधक य विविध सेिाका कभमचायी 
व्मिस्थाऩन गने सम्फन्धी काममविलध, २०७९ को दपा १५ य १६ फभोशजभ हनुेछ । (आिेदको ढाॉचा 
य .............. ऩदको काममविियण, ऩाठ्यक्रभ रगामत ऩदऩूलतम सम्फन्धी अन्म विस्ततृ जानकायी 
नगयऩालरकाको िेिसाइटफाट उऩरब्ध हनुेछ ।) 



अनसूुची-2 

आिेदन ढाॉचा 
 

 

 

 

उम्भेदिायरे दयखास्त पायाभ बयेको ऩद सम्फन्धी विियण 

ऩद् तह् 
 

आिेदकको व्मशक्तगत विियण 

नाभ थय्  
 

नेऩारीभा: 
लरङ्ग् 

अङ्ग्रजेीभा: 
नागरयकता नॊ. जायी गने शजल्रा् जायी लभलत् 
स्थामी 
िेगाना 

क) प्रदेिको नाभ् 
ख) शजल्रा् 

ग) स्थानीम तहको 
नाभ् घ) ििा नॊ.- 

ऩत्राचाय गने िेगाना् सम्ऩकम  नम्फय् इभेर 

फाफकुो नाभ थय् आभाको नाभ थय् 
फाजेको नाभ थय् ऩलत/ऩत्नीको नाभ थय् 

जन्भ 
लभलत 

 

 

 

 दयखास्त ददने लभलतभा 
आिेदको उभेय (िषम य 
भवहना): 

 

िैशऺक मोग्मता/ तालरभ सम्फन्धी विियण 

आिश्मक 
न्मूनतभ 
मोग्मता 

विश्वविद्यारम/फोिम/तालरभ 
ददने सॊस्था 

िैशऺक 
उऩरब्धी/तालरभ 

सॊकाम 

उिीणम 
गयेको 
सार 

प्राप्ताङ्ग् क 
प्रलतित/सी.जी.ऩी.ए. 

िैशऺक 
मोग्मता 

     

     

तालरभ      

  

कार्ाालर् प्रर्ोजनको लागि 

परिक्षार्थीको िोल नं.: 

(गि.सं.मा) 
(ईस्िी सम्बत) 

पासपोर्ा साईजको 

फोर्ो 



अनबुि सम्फन्धी विियण 

कामामरम ऩद 

अिलध 

देशख सम्भ 

    

 

अन्म विियण 

यक्त सभहु् 

आऩतकालरन सम्ऩकम ् 
नाभ् िेगाना् 

नाता् सम्ऩकम  नॊ. 
 

उऩमुमक्त फभोशजभको विियण साॉचो हो, झठु्ठा िहये प्रचलरत कानून फभोशजभ सहुॉरा/फझुाउॉरा । 

 

        उम्मेदवारको ल्याप्चे सहिछाप 

दायााँ बायााँ 

.............................. 

उम्मेदवारको दस्तखत 

गमगतिः 



अनसूुची-३ 

याइनास नगयऩालरका 
नगय काममऩालरको कामामरम 

तीनवऩ्रे रभजङु्ग 

गण्िकी प्रदेि, नेऩार 

 

प्रिेिऩत्र 

ऩरयऺाथीरे बने, 
क) नाभ थय् 

ख) ऩद् 

ग) तह् 

घ) ऩयीऺा केन्र् 

ङ) उम्भेदिायको दस्तखत नभूना् 

 

नगय काममऩालरकाको कामामरमरे बने, 
मस याइनास नगय काममऩालरकाफाट लरइने उक्त ऩदको ऩयीऺाभा तऩाईराई सशम्भलरत हनु अनभुलत 
ददइएको छ । विऻाऩनभा तोवकएको ितम नऩगेुको िहय बएभा जनुसकैु अिस्थाभा ऩलन मो अनभुलत यद्द 
हनुेछ । 

 

योर नम्फय्............................... 
 

 

 

 

 

 
.............................. 

(कममचारीको दस्तखत) 

 

............................. 

(कायामलयको छाप) 

 

पासपोर्ा साईजको 

 फोर्ो 

 



अनसुचुी-४ 

इशन्जलनमय 

ऩयीऺाको ऩािमक्रभ 

मस ऩाठ्यक्रभ मोजनाराई तीन चयणभा विबाजन गरयएको छ । 

प्रथभ चयण् लरशखत ऩयीऺा (Written Examination)      ऩूणामङ्क् ६० 

वितीम चयण् प्रमोगात्भक ऩरयऺण        ऩूणामङ्क् २०  

ततृीम चयण्   अन्तयिाताम (Interview)        ऩूणामङ्क् २० 

ऩयीऺा मोजना (Examination Scheme) 

 

प्रथभ चयण लरशखत ऩयीऺा (Written Examination)                       ऩूणामङ्क् ६० 
ऩत्र विषम ऩूणामङ्क ऩयीऺा प्रणरी प्रश्न सॊख्मा x अङ्क सभम 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

४० िस्तगुत फह ुफैकशल्ऩक प्रश्न 
४० प्रश्न x १ 

अङ्क 
४५ 
लभनेट 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

२० विषमगत छोटो उिय ५ प्रश्न x ४ अङ्क 
२५ 
लभनेट 

 

प्रमोगात्भक य अन्तयिाताम 
ऩत्र/विषम ऩणुामङ्क ऩयीऺा प्रणारी सभम 
प्रमोगात्भक  २० विषमऺेत्र सम्फन्धी कम््मयु 

ऩयीऺण 
२० लभनेट 

अन्तयिाताम २० फोिम अन्तयिाताम २० लभनेट 
 

लरशखत ऩयीऺाको ऩाठ्यक्रभ 

Section (A)  

 

1. Structural Engineering 

1.1 Reinforced concrete structures: difference between working stress and limit state philosophy, design  

   of beam and slab, analysis of RC beams and slabs in bending, shear, deflection, bond and end   

   anchorage, design of axially loaded columns; isolated and combined footings, introduction to pre- 

   stressed concrete 

1.2 Steel and timber structures: standard and built-up sections: design of riveted, bolted and welded    

   connections, design of simple elements such as ties, struts, axially loaded and eccentric columns,  

   column bases, design principles of timber beams and columns 

1.3 Requirements of earthquake resistant building construction 

1.4 Mandatory rule of thumb in building design 

1.5 Structural design of bridge: various types of bridges, selection and type of bridges and economic    

   span length, types of loads, forces and stresses, live load, impact load, wind load, longitudinal    

   forces, lateral loads, centrifugal force, width of roadway and footway, general design requirements,  

   solid slab bridges, deck girder bridges, B.M. in slab supported on four edges, distribution of live   

   loads on longitudinal beams, method of distribution coefficients, Carbon’s method, design of a T-  

   beam bridge, balanced cantilever bridge, design of box culvert 

2. Geotechnical Engineering 

2.1 Soil Mechanics 

2.1.1 Identification and classification of soils 

     Field identification of soils and soil classification: descriptive, textural, ISI, MIT and 



     USCS 

2.1.2 Permeability of soils 

     Factors affecting permeability of soil, determination of coefficient of permeability: 

laboratory and field methods 

2.1.3 Effective stress 

     Factors affecting effective stress, capillary rise, quick sand condition 

2.1.4 Seepage analysis 

     Flow net, application of flow net, seepage below concrete dam, sheet pile and safety 

check, seepage analysis through earthen dam and filter layer design, techniques to reduce 

discharge and to increase safety of dam 

2.1.5 Compaction of soil 

     Concept of compaction, lab test, factors affecting compaction, specification of 

compaction, field control of compaction, methods of compaction in field and their 

suitability, special parameters to be considered for compaction in road, earthen dam 

2.1.6 Shear strength of soils 

     Concept of shear strength, principal planes and principal stresses, Mohr- Coulomb theory 

of shear strength, calculation of normal stress and shear 

          2.1.7 Consolidation and settlements 

               Concept of consolidation, types of consolidation, test of consolidation, NC, OC, OCR,    

               pre consolidation pressure, calculation of settlement, settlement of structures resting on  

               soil: its nature, causes and remedial measures 

          2.1.8 Stability of slopes 

               Causes of slope failures, types of slope and slope failures, critical surfaces 

               and factor of safety, method of stability analysis and stability number, bio engineering:   

               advantages, principles, concept, components and uses in stabilization of slope 

     2.2 Foundation Engineering 

2.2.1 Introduction 

Types of foundation, factors affecting on selection of foundation, requirement and criteria 

of ideal foundation, types of load for design of foundation, criteria for selection of depth 

of foundation 
2.2.2 Earth pressure and retaining structures 

Rankine’s earth pressure theory, Coloumb'searthpressure theory, trial wedge theory, types 

of earth pressure, types of retaining wall, stability analysis of earth retaining structures, 

techniques to increase stability of retaining wall 

2.2.3 Bearing capacity and settlements 

Types of bearing capacity and factors influencing bearing capacity, effects of various 

factors on bearing capacity, modes of foundation failure, Terzaghi’s general bearing 

capacity theory, ultimate bearing capacity of cohesionless and cohesive soils, settlement: 

types, nature and effects 

2.2.4 Types of foundation and their suitability in context of Nepal 

Condition to use spread or strap or combined footing; mat: types, bearing capacity, 

construction approach,floating mat, compensating mat; pile: types, load carrying capacity,  

negative skin friction (NSF) and calculation; comparision between pile, pier, and caisson;  

caisson: types, bearing capacity, construction of well, tilt and shift of well and its  

retrofication and prevention 

2.2.5 Design of foundation 

Design of spread foundation, combined footing, strap footing, mat foundation, pile 

foundation, well foundation 

2.2.6 Foundation stabilization, underpinning and geotechnical process 

Soil stabiliazation, stone column, sand pile, dynamic deep compaction, grouting and its 

methods, methods of underpinning, methods of dewatering 

   2.3 Site Investigation and Soil Exploration 

         2.3.1 Purpose of site investigation, planning of investigation, stages of investigation, methods of  

             boring, types of soil samples 

2.3.2 In-situ test: standard penetration test, dynamic cone penetration test, correction of N value,  



    calculation of bearing capacity using N value for isolated footing, mat, pile and well, plate  

    load test, pile load test 

2.3.3 Preparation of site investigation report 

 

Section (B)  

 

3. Water Resource Engineering 

3.1 Hydrology and Sediment 

3.1.1 Rainfall measurements and related analysis 

3.1.2 Flow measurements, rating curve and generation of flow data 

3.1.3 Estimation of long term daily and monthly flows, low flows 

3.1.4 Hydrograph analysis, synthetic unit hydrographs 

3.1.5 Flood frequency analysis, estimation of design flood 

3.1.6 Collection of sediment data, sediment rating curve, estimation of sediment yield and  

         concentration, reservoir sedimentation 

3.1.7 Ground water hydrology 

      3.2 Hydraulics 

3.2.1 Fluid pressure, fluid kinematics, dynamics of flows 

3.2.2 Boundary layers, uniform flow, steady flow, laminar and turbulent flow 

3.2.3 Bernoulli’s equation and its applications 

3.2.4 Laminar and turbulent flow in pipes 

3.2.5 Concept of specific energy and gradually varied flows in open channel 

3.2.6 Hydraulic jump and its types, flow profiles 

      3.3 Irrigation 

3.3.1 Function, advantages and disadvantages of irrigation; status and need of irrigation in Nepal 

3.3.2 Crops and soils, crop water and irrigation water requirements, water availability for   

         irrigation 

3.3.3 Irrigation methods (surface, sub-surface, sprinkler and drip), their suitability, advantages  

         and disadvantages 

3.3.4 Canal types, network and alignment, canal losses, commadarea, duty and delta 

3.3.5 Silt theories, design of earthen and lined canals, canal standards, specific considerations for  

         hill irrigation 

3.3.6 Design of irrigation structures on permeable foundation (seepage theories, piping & uplift) 

3.3.7 Design of weir and barrage (crest, length and thickness of impervious floor) 

3.3.8 Design of silt control structures (excluder, ejector and settling basin) 

3.3.9 Design of energy dissipaters (hydraulic jump and stilling basins) 

3.3.10 Design of river training works (guide bund, levees and spurs), water shed management 

3.3.11 Design of regulators, drops, cross-drainage and outlets 

3.3.12 Waterlogging (causes, effects and measures), design of surface and subsurface drainage 

3.3.13 Planning and Management of Irrigation System 

        3.4 Hydropower 

3.4.1 Hydropower development in Nepal, policy, acts and regulations 

3.4.2 Types of hydropower projects (run-off river, peaking rorstorage, and pump storage) 

3.4.3 Flow duration curve, determination of reservoir capacity, reservoir sedimentation, useful 

life of reservoir 

3.4.4 Power demand analysis and forecast 

3.4.5 Potential and firm power, maximum power output, firm energy, surplus energy, seasonal    

         energy, and average annual energy 

3.4.6 Concept of load, load curve, capacity factor, load factor, and utilization factor 

3.4.7 Power demand variation (daily, weekly, monthly, seasonal, and annual) 

3.4.8 Layout of reservoir, diversion structures, de-sanding basin, water conveyance system, fore-   

         bay, surge tank, penstock, power house, draft tube, tailrace, switch yard, and auxiliary  

         structures 

3.4.9 Dam classification and their usage based on functionality, acting forces,and construction     

         material; selection of dam based on construction material, topography, economy and  



         purpose 

3.4.10 Concrete gravity dams: forces on gravity dams, their line of actions, stability against    

          sliding, overturning, and floating 

3.4.11 Embankment dams: earth and rock-fill dams; basic design principles, concept of seepage  

           through embankments, considerations in foundation and slope stability 

3.4.12 Concept of coffer-dam and their usage 

3.4.13 Design of spillways, types of spillway gates, location, and their functions 

3.4.14 Energy dissipation methods, types of energy dissipaters, design of stilling basin and  

           aprons 

3.4.15 Design of intake, trash rack, gravel trap and approach canal 

3.4.16 Types, location, and usage of de-sanding basin, suspended sediment characteristics,    

           sediment velocities to be considered in de-sanding basin design, design of de-sanding  

           basin, flushing of sediments from de-sanding basin 

3.4.17 Hydraulic tunnels: pressure and non-pressure tunnels, tunnel cross-section and size, head   

           loss in tunnels, concept of tunnel stability and protection measures, tunnel linings 

3.4.18 Water hammer, hydrodynamic pressure calculations, design of fore-bay basin 

3.4.19 Importance, location and application of penstock, anchor blocks and saddle support 

3.4.20 Underground and surface power houses, power house dimensions and design, tailrace 

3.4.21 Types and selection of turbines, concept of specific speed, gates and valves, draft tube,   

           need and working principle of governors 

 

Section (C)  

 

4. Transportation Engineering 

        4.1 Highway engineering 

4.1.1 Highway Planning and Survey 

         Approach to road planning: establishing economic and environmental viability, evaluating  

         alternatives, historical development of road construction in Nepal, classification of roads, 

national road network of Nepal , road survey and quantity calculation, process of 

identifying best route location, map study and reconnaissance survey, preliminary and 

detail survey, recommendation for best alignment, highway alignment and controlling 

factors, Asian Highway in Nepal and NRS–2045, NRS 2070 

4.1.2 Geometric Design of Highway 

Basic design control and criteria: design speed, vehicle charecteristics, traffic volume & its 

composition, topography, elements of highway cross section, highway curves: tangents, 

type of curves, transition curves, reverse curves and their functions, circular curves, super 

elevation, stopping sight distance, vertical curves, gradients, average gradients and 

ruling gradient, Crest curve and sag curves, design considerations of horizontal and 

vertical alignment, extra widening, set back distance 

4.1.3 Evaluation of subgrade soil 

Function of subgrade soil, CBR ant its test, group index, plate load test, determination of 

modulus of subgrade reaction (k), dynamic penetration test and its application 

4.1.4 Hill Roads 

         Hill road design: speed, sight distance, geological conditions and alignment selection   

         criteria, gradient selection, Hair Pin Bends, horizontal curves, passing lane in hill roads,  

         retaining and slope protection structures in hill roads, use of bio-engineering, drainage  

         structures, stability of formation width and cut and fill slopes 

4.1.5 Highway Drainage 

Importance of highway drainage: surface drainage and estimation of water quantity, design 

of drainage structures, erosion control and dissipating structures, subsurface drainage, cross 

drainage structures and types 

4.1.6 Highway Materials 

Binding materials, types of aggregate and tests on their gradation, strength, durability, 

mathematical and graphical method of aggregate gradation, binding materials, bitumen, 

road tar, penetration test, 



4.1.7 Traffic Engineering 

Traffic engineering and scope, interrelationships between human/machinery/environmental 

elements, impact of human and vehicular characteristics on traffic planning, traffic 

operations and regulations driver and vehicle control, traffic control devices, traffic flow 

counts and speed studies, traffic flow characteristics traffic count and presentation, O 

and D studies, parking studies and accident study and analysis, basic requirements of 

intersections, types of intersections and configuration, channelized and unchannelized 

intersections, design of intersections, traffic signs, signals, road marking, road delination, 

road lighting, factors influencing night visibility, design of the lighting system, traffic 

projection and forecasting 

4.1.8 Road Pavement 

Types of road pavements, flexible and rigid pavement, loads and other factors controlling 

pavement, design methods for flexible pavements, design methods for rigid pavements, 

stress due to load, temperature and sub-grade friction, functions of pavement structure, axle 

load, damaging factor of axle loads, different types of pavement surface 

4.1.9 Road Construction Technology 

Activities and techniques used in road construction, tools, equipment and plants used in 

road construction, preparation of road subgrade, excavation, filling, compaction, moisture 

density relationship, field compaction control, soil stabilization, Construction of asphalt 

concrete layers including prime coat, tack coat, and seal coat, construction procedure of 

penetration macadam, construction procedure of bituminous bound macadam, construction 

procedure of plain cement concrete pavements 

4.1.10 Highway Maintenance, Repair and Rehabilitation 

Classification of maintenance activities for on road and off road structures, inspection, 

prioritization and planning of maintenance operations, evaluation of pavement distress and 

pavement condition, types and methods of pavement repair, regular, recurrent, periodic 

maintenance, types of overlay and strengthening of existing pavements 

         4.2 Airport Engineering 

4.2.1 Introduction 

4.2.1.1 History of civil aviation in Nepal 

4.2.1.2 Role and functions of Ministry of Culture, Tourism and Civil 

            Aviation (MoCTCA) and Civil Aviation Authority of Nepal 

4.2.1.3 Role of International Civil Aviation Organization (ICAO) 

4.2.1.4 The economic, political, and social roles of airports 

4.2.2 Airport Planning 

4.2.2.1 Planning consideration: Airport and airport systems, airport 

system planning, airport master plan and strategic plan, information required, preliminary 

feasibility, role of financing 

4.2.2.2 Forecasting for planning purpose (Passenger, Aircraft, Cargo, Mail): Inventory and  

forecasting, factors affecting traffic growth, principles of forecasting, forecasting 

methods, accuracy and limitations of forecasting 

4.2.2.3 Airport site evaluation: factors affecting airport location 

4.2.2.4 Airside development: Physical characteristics runway, taxiway & apron, airport capacity  

            and delay. 

4.2.2.5 Landside development: Passenger terminal building and Terminal System, Design  

           Considerations, apron-gate system, passenger processing, passenger amenities & baggage  

           handling 

4.2.2.6 Environment and aviation activities: aircraft noise, air quality in the vicinity of airports,  

            global environment problem arising from airport use, water and soil pollution in the  

            vicinity of airports 

4.2.2.7 Land-use planning: assessing noise for land-use planning, risk of accident around airports 

4.2.3 Geometric Design of Aerodrome 

4.2.3.1 Design of Runways: Definitions, aerodrome reference code, 

factors affecting the sitting, orientation and number of runway, factors affecting length of 

runway, actual length of runways, Turning pad runways with stop-ways and clearways, 



Runway end safety area ( RESA) take-off length requirement, landing length 

requirement, physical characteristics of: runways, runway shoulders, runway strips, 

clearways, stop ways, obstacle limitation surfaces 

      4.2.3.2 Design of taxiways, aprons and holding bays: functional 

requirements, taxiway width, taxiway curves, junction and intersection, rapid exit 

taxiways, passenger terminal apron, cargo terminal apron, size of apron, isolated parking 

bay, need of holding bays and bypasses, types of bypass, size and location of 

Holding bays 

                 4.2.4 Design of aerodrome pavement 

                 4.2.4.1 Procedure for pavement design [Aircraft Classification Number (ACN), Pavement  

                             Classification Number (PCN) method], USA practices: design of flexible and rigid  

                             pavements, (FAA's FAARFIELD method), pavement management system, airport  

                             pavement evaluation 

                 4.2.5 Visual Aids for Navigation 

                 4.2.5.1 Operational factors, operating requirements, runway, taxiway and 

apron marking and lighting, airport signs 

4.2.6 STOL Port and Heliport 

4.2.6.1 STOL Port: Physical Characteristics of STOL Ports, importance of STOL Ports in the  

                                 context of topography of Nepal and their role in the economic development  

                                 of Nepal 

4.2.6.2 Heliport: Physical Characteristics of Heliports. Obstacle Limitation Surfaces and  

                             Requirement 

4.2.7 Airport drainage 

4.2.7.1 Purpose, determination run-off (FAA method), typical drainage layout, sub-surface  

            drainage 

4.2.8 Aerodrome Certification and Safety Management System 

4.2.8.1 Introduction to Aerodrome Certification. 

4.2.8.2 ICAO and Nepal requirements on Certification of Aerodromes. 

4.2.8.3 Audit and Inspection of Aerodromes for the Certification. 

4.2.8.4 Introduction to State Safety Program (SSP) and Safety Management System (SMS) 

Section (D)  

5. Public Health Engineering 

5.1 Water Supply 

5.1.1 Introduction 

         Potable, contaminated and wholesome water, typical components of water supply schemes 

5.1.2 Sources of water 

         Surface source, ground water occurrences and prospecting, chemical characteristics and  

         properties of ground water, recharge of ground water, ground water recovery, tube well  

         design, selection of water sources 

5.1.3 Quality of water 

         Types and sources of water pollution, effects of pollution (river, lake and reservoir),  

         pollution of ground water, hardness of water, alkalinity in water, living organism in water,  

         water borne diseases, physical, chemical and biological test of water, water quality  

         standard: WHO standard of drinking water quality, Nepal interim standard of drinking  

         water 

5.1.4 Quantity of water 

        Types of water demand, design period, methods of population forecasting, variation in  

        demand of water, factors affecting demand of water 

5.1.5 Intake works 

        Site selection of an intake, Characteristics of river reservoir and spring intake, various types  

        of hand pumps including suction hand pump, submersible hand pumps 

5.1.6 Water treatment 

       Treatment systems: screening, plain sedimentation, sedimentation with coagulation,  

       flocculation,  filtration (Slow sand filtration /Rapid filtration), disinfection, softening, and  

       miscellaneous treatments (aeration, removal of 



5.1.7 Reservoirs and distribution systems 

         Types of reservoirs, sizing of reservoirs: mass curve method, peak demand method etc. for  

         reservoir Design, Water supply system: pumping system, gravity system, Layout of the  

         water supply system, Pipeline design: design criteria, design of transmission and  

         distribution system (including pipe networks) 

5.1.8 Operation and maintenance of water supply system 

         Difference between maintenance and rehabilitation, Operation of water supply system,  

         Maintenance equipment's: wrench 

5.1.9 Design specific of gravity flow rural water supply system in Nepal 

5.2 Sanitary Engineering 

5.2.1 Introduction 

         Importance of waste water and solid waste management, Sanitation system, Types of  

         sewerage systems 

5.2.2 Quantity of wastewater 

        Sources and nature of wastewater, effluent characteristics, Factors affecting sanitary  

        sewage, Determination of quantity of sanitary sewage, Determination of quantity of storm  

        water 

5.2.3 Characteristics and examination of sewage 

5.2.4 Sampling of sewage, Physical, chemical and biological characteristics of sewage,  

         Decomposition of sewage, aerobic and anaerobic decomposition, Biochemical oxidation  

         demand (BOD) and chemical oxidation demand (COD), Test of solids, Dissolved oxygen  

         (DO), pH-value, BOD, COD, chlorine demand 

5.2.5 Design and construction of sewers 

Typical design periods, flow velocity, self cleaning velocity, flow diagrams, hydraulic 

formulae and gradients,Estimation of quantity of sanitary sewage, collection systems, 

sewer designcriteria, shape of sewers, types of sewers, sewer materials: requirements, salt 

glazed stoneware, and plain or reinforced cement concrete pipes, plastic, steel, brick, 

sanitary and storm water sewers for separate and combinedsewer systems, construction 

of sewer: excavation, laying, jointing of sewer, testing of sewer,water test 

and air test 

5.2.6 Sewage treatment 

Treatment methods, Secondary treatment processes and their types, BOD removal, design 

criteria, activated sludge, oxidation ponds and ditches, aerated lagoons and lagoons, 

Sewage filtration, intermittent sand filter, contact bed, trickling filters, bio- filters and 

design of trickling and bio filters 

5.2.7 Sewage disposal 

Sewage disposal by dilution: essential conditions for dilution, self-purification of streams, 

factors affecting self –purification, the oxygen sag curve (streeter-phelps equation), Sewage 

treatment by land treatment 

5.2.8 Sludge treatment and disposal 

Sources of sludge and necessity of treatment, Aerobic and anaerobic digestion, Methods of 

sludge treatment: grinding and blending, thickening, stabilization, dewatering, drying, 

composting and incineration, Methods of sludge disposal: spreading on land, lagooning, 

dumping and 

land filling 

5.2.9 Community participation and introduce following under this heading 

Users committee, Village maintenance workers, Pre construction/during construction/post 

construction trainings, Women participation, Community mobilization/participation, 

Record keeping of WSP, Rehabilitation, Composting toilets, eco-sanitation 

5.3 Environment 

5.3.1 General introduction of air pollutants, its causes, impacts and remedial measures 

5.3.2 Human excreta and its characteristics, pollution caused by excreta 

5.3.3 Health aspects of water supply and sanitation 

5.3.4 Green house effects, its impacts and remedial measures 

5.3.5 Solid waste management, Types and characteristics of solid waste 



5.3.6 Garbage collection and disposal 

5.3.7 Methods of solid waste disposal: dumping, sanitary landfill, incineration and composting 

5.3.8 Concept of environmental assessment: Initial environmental examination (IEE), 

         Environment impact assessment (EIA), role of EIA, Types of environmental impacts, and  

         EIA principles 

5.3.9 Government rules and regulations and procedures for EIA 

  



अनसुचुी-५ 

सि- इशन्जलनमय/ अलसस्टेन्ट सि- इशन्जलनमय 

ऩयीऺाको ऩािमक्रभ 

मस ऩाठ्यक्रभ मोजनाराई तीन चयणभा विबाजन गरयएको छ । 

प्रथभ चयण् लरशखत ऩयीऺा (Written Examination)      ऩूणामङ्क् ६० 

वितीम चयण् प्रमोगात्भक ऩरयऺण        ऩूणामङ्क् २०  

ततृीम चयण्   अन्तयिाताम (Interview)        ऩूणामङ्क् २० 

ऩयीऺा मोजना (Examination Scheme) 

 

प्रथभ चयण लरशखत ऩयीऺा (Written Examination)                           ऩूणामङ्क् 
६० 
ऩत्र विषम ऩूणामङ्क ऩयीऺा प्रणरी प्रश्न सॊख्मा x अङ्क सभम 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

४० िस्तगुत फह ुफैकशल्ऩक प्रश्न 
४० प्रश्न x १ 

अङ्क 
४५ 
लभनेट 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

२० विषमगत छोटो उिय ५ प्रश्न x ४ अङ्क 
२५ 
लभनेट 

 

प्रमोगात्भक य अन्तयिाताम 
ऩत्र/विषम ऩणुामङ्क ऩयीऺा प्रणारी सभम 
प्रमोगात्भक  २० विषमऺेत्र सम्फन्धी कम््मयु ऩयीऺण २० लभनेट 
अन्तयिाताम २० फोिम अन्तयिाताम २० लभनेट 

 

लरशखत ऩयीऺा ऩाठ्यक्रभ 

क) प्रिासन सम्फन्धी्     

१. नेऩारको सविधानभा बएका स्थानीम सयकाय सम्फन्धी व्मिस्था 
२. स्थानीम सयकाय सञ्चारन ऐन अनसुाय स्थानीम सयकायका कामम शजम्भेिायी, अलधकाय य दावमत्ि 

३. आमोजना व्मिस्थाऩनभा साभदुावमक ऩरयचारन, सािमजलनक सनुिुाई, साभाशजक रेखाऩयीऺण तथा 
गनुासो व्मिस्थाऩनको भहत्ि 

४. स्थानीम तहको फजेट तजुमभा प्रकृमा, खचम व्मिस्थाऩन य रेखा ऩयीऺण 

५. आचयण, अनिुासन य सिुासन । 

ख) प्राविलधक कामम सम्फन्धी ऩयीऺा्  

1. Surveying 

1.1. Levelling 

1.1.1. Principles and methods of levelling 

1.1.2. Levelling instruments and accessories 

1.2. Plane Tabling 

1.2.1. Equipments required 



1.2.2. Methods of plane tabling 

1.2.3. Two and three point problems 

2. Construction Materials 

2.1. Stone 

2.1.1. Formation and availability of stones in Nepal 

2.1.2. Methods of laying and construction with various stones 2.2 cement 

2.1.3. Different cements: Ingredients, properties and manufacture 

2.1.4. Storage and transport 

2.1.5. Admixtures 

2.2. Clay and Clay Products 

      2.2.1. Brick: type, manufacture, laying, bonds 

 2.3. Paints and Varnishes: Type and selection; preparation techniques and use  

 2.4. Bitumen: Type, selection and use 

3. Mechanics of Materials and Structures 

 3.1. Mechanics of Materials 

      3.1.1. Internal effects of loading 

      3.2.2. Ultimate strength and working stress of materials 

          3.2. Mechanics of Beams 

      3.2.1. Relation between shear force and bending moment 

      3.2.2. Shear and bending moment diagrams for statically determinate beams under   

                         various types of loading  

3.3. Simple Strut Theory 

4. Hydraulics 

4.1. General 

      4.1.1. Properties of fluid: mass, weight specific weight, density, specific volume,   

                Specific gravity, viscosity 

     4.1.2. Pressure and Pascal’s law 

4.2. Hydro-Kinematics and Hydro-Dynamics 

     4.2.1. Energy of flowing liquid: elevation energy, Kinetic energy, potential energy,  

               internal energy 

4.3. Measurement of Discharge 

     4.3.1 Weirs and notches 

     4.3.2. Discharge formulas 

4.4. Flows: Characteristics of pipe flow and open channel flow 

     5. Soil Mechanics 

 5.1. General 

     5.1.1. Soil types and classification 

     5.1.2. Three phases system of soil 

     5.1.3. Unit weight of soil mass: bulk density, saturated density, submerged density  

                         and dry density  

     5.1.4. Inter relationship between specific gravity, void ratio, porosity, degree of   

                        saturation, percentage of air voids air content and density index 

 5.2. Soil Water Relation 

     5.2.1. Terzaghi’s principle of effective stress 

       5.2.2. Darcy’s law 

     5.2.3. Factors affecting permeability 

 5.3. Compaction of soil 

     5.3.1. Fators affectiong soil compaction 



     5.3.2. Optimum moisture content 

     5.3.3. Relation between dry density and moisture content 

 5.4. Shear Strength of Soils 

     5.4.1. Mohr-Coulomb failure theory 

     5.4.2. Cohesion and angle of internal friction 

 5.5. Earth Pressures 

     5.5.1. Active and passive earth pressures 

     5.5.2. Lateral earth pressure theory 

     5.5.3. Rankine’s earth pressure theory 

     6. Structures 

 6.1. R.C. Sections in Bending 

     6.1.1. Under reinforced, over reinforced and balanced  sections 

     6.1.2. Analysis of single and double reinforced rectangular section 

 6.2. Shear and Bond for R.C. Sections 

     6.2.1. Shear resistance of a R.C. section 

     6.2.2. Types of Shear reinforcement and their design 

     6.2.3. Determination of anchorage length 

 6.3. Design and Working system of R.C. Structures 

     6.3.1. Singly and doubly reinforced rectangular beams 

     6.3.2.  Simple one-way and two-way slabs 

      6.3.3. Axially loaded short and long columns 

     7. Building Construction Technology 

 7.1. Foundations 

     7.1.1. Subsoil exploration 

     7.1.2. Type and suitability of different foundations: Shallow, deep 

     7.1.3. Shoring and dewatering 

     7.1.4. Design of simple brick or stone masonry foundations 7.2. Walls 

     7.1.5. Type and thickness of water 

     7.1.6. Use of scaffolding 

     7.2. Damp Proofing 

     7.2.1. Sources of Dampness 

     7.2.2. Remedial measures for damp proofing 

 7.3. Concrete Technology 

     7.3.1. Constituents of cement concrete 

     7.3.2. Grading of aggregates 

     7.3.3. Concrete mixes 

     7.3.4. Water cement ratio 

     7.3.5. Factors affecting strength of concrete 

     7.3.6. Form work 

     7.3.7. Curing 

 7.4. Wood work 

     7.4.1. Frame and shutters of door and window 

     7.4.2. Timber construction of upper floors 

     7.4.3. Design and construction of stairs 

 7.5. Flooring and Finishing 

    7.5.1. Floor finishes: brick, concrete, flagstone 

    7.5.2. Plastering 

     8. Water Supply and Sanitation Engineering 



 8.1. General 

    8.1.1. Objectives of water supply system 

    8.1.2. Source of water and its selection: gravity and artisan springs, shallow and  

                       deep wells; infiltration galleries 

 8.2. Gravity Water Supply System 

    8.2.1. Design period 

    8.2.2. Determination of daily water demand 

    8.2.3. Determination of storage tank capacity 

     8.2.4. Selection of pipe 

     8.2.5. Pipe line design and hydraulic grade line 

 8.3. Design of water 

     8.3.1. Quantity of sanitary sewage 

     8.3.2. Maximum, Minimum and self-cleaning velocity 

 8.4. Excreta Disposal and Unsewered Area 

     8.4.1. Pit latrine 

     8.4.2. Design of septic tank 

      9. Irrigation Engineering 

 9.1. General 

    9.1.1. Need for irrigation; advantages of irrigation 

    9.1.2. Sources of irrigation: water, river and streams, ground water and others 

    9.1.3. Methods of irrigation: surface, sub-surface and others 

 9.2. Irrigation Water Requirement 

    9.2.1. Crop season, principal crops and crop water requirements 

    9.2.2. Base period and duty 

 9.3. Irrigation Canals 

    9.3.1. Canal losses and their minimization 

    9.3.2. Irrigation requirements and design discharge of canal permissible velocities  

                       for different canals 

    9.3.3. Design of canal based on Manning’s and Lacey’s formulae 

    9.3.4. Need and location of escapes 

    9.3.5. Components of distribution system 

     10. Highway Engineering 

 10.1. General 

      10.1.1. Classification of road in Nepal 

      10.1.2. Basic requirements of road alignment 

 10.2. Geometric Design 

      10.2.1. Basic design control and criteria for design 

      10.2.2. Elements of cross section, typical cross-section for all roads in filling and  

                           cutting 

      10.2.3. Camber 

      10.2.4. Determination of radius of horizontal curves 

      10.2.5. Super elevation 

      10.2.6. Sight distances 

      10.2.7. Gradient 

      10.2.8. Use of Nepal Road Standard and subsequent revision in road design 

 10.3. Drainage system 

      10.3.1. Importance of drainage system and requirements of a good drainage system  

 10.4. Road Pavement: Pavement structure and its components: subgrade, sub-base,  



                   base and surface courses 

 10.5. Road Machineries 

       10.5.1. Earth moving and compacting machines 

       10.6. Road Construction Technology 

       10.7. Road Maintenance and Repair: Type of maintenance works 

       10.8. Tracks and Trails 

     11. Estimating and Costing 

 11.1. General 

       11.1.1. Main items of work 

       11.1.2. Units of measurement and payment of various items of work and material 

       11.1.3. Standard estimate formats of government offices 

 11.2. Rate Analysis 

       11.2.1. Basic general knowledge on the use of rate analysis norms prepared by  

                            ministry of works and transport and the district rates prescribed by district  

                            development committee 

 11.3. Specifications 

       11.3.1. Interpretation of specifications 

 11.4. Valuation 

       11.4.1. Methods of valuation 

       11.4.2. Basic general knowledge of standard formats used by commercial banks  

                             and NIDC for valuation 

     12. Construction Management 

 12.1. Site Management 

      12.1.1. Preparation of site plan 

      12.1.2. Organizing labor 

      12.1.3. Measures to improve labor efficiency 

      12.1.4. Accident prevention 

 12.2. Procurement and Contract Procedure 

      12.2.1. Contracts and its type 

      12.2.2. Departmental works and day-work 

      12.2.3. Preparation of tender document 

      12.2.4. Tender procedure 

      12.2.5. Construct agreement 

      12.2.6. Conditions of contract 

      12.2.7. Construction supervision 

 12.3. Planning and Control 

      12.3.1. Construction schedule 

      12.3.2. Equipment and materials schedule  

      12.3.3. Construction stage and operations 

  



अनसुचुी-६ 

सहामक कम््मटुय अऩयेटय 

ऩयीऺाको ऩािमक्रभ 

मस ऩाठ्यक्रभ मोजनाराई तीन चयणभा विबाजन गरयएको छ । 

प्रथभ चयण् लरशखत ऩयीऺा (Written Examination)      ऩूणामङ्क् ६० 

वितीम चयण् प्रमोगात्भक ऩरयऺण        ऩूणामङ्क् २०  

ततृीम चयण्   अन्तयिाताम (Interview)        ऩूणामङ्क् २० 

ऩयीऺा मोजना (Examination Scheme) 

 

प्रथभ चयण लरशखत ऩयीऺा (Written Examination)                       ऩूणामङ्क् ६० 
ऩत्र विषम ऩूणामङ्क ऩयीऺा प्रणरी प्रश्न सॊख्मा x अङ्क सभम 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

४० िस्तगुत फह ुफैकशल्ऩक प्रश्न 
४० प्रश्न x १ 

अङ्क 
४५ 
लभनेट 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

२० विषमगत छोटो उिय ५ प्रश्न x ४ अङ्क 
२५ 
लभनेट 

 

प्रमोगात्भक य अन्तयिाताम 
ऩत्र/विषम ऩणुामङ्क ऩयीऺा प्रणारी सभम 
प्रमोगात्भक  २० विषमऺेत्र सम्फन्धी कम््मयु ऩयीऺण २० लभनेट 
अन्तयिाताम २० फोिम अन्तयिाताम २० लभनेट 

 

लरशखत ऩयीऺा ऩाठ्यक्रभ 

1. ;fdfGo 1fg (General Awareness)   

1.1.  g]kfnsf] ef}uf]lns cj:yf, k|fs[lts ;|f]t / ;fwgx? 

1.2.  g]kfnsf] P]ltxfl;s, ;f+:s[lts / ;fdflhs cj:yf ;DjGwL hfgsf/L 

1.3.  g]kfnsf] cfly{s cj:yf / rfn' cfjlBs of]hgf ;DjGwL hfgsf/L 

1.4.  h}ljs ljljwtf, lbuf] ljsf;, jftfj/0f, k|b'if0f, hnjfo' kl/jt{g / hg;+Vof Joj:yfkg 

1.5.  dfgj hLjgdf k|ToIf k|efj kfg]{ lj1fg / k|ljlwsf dxTjk"0f{ pknlAwx? 

1.6.  hg:jf:Yo, /f]u, vfB / kf]if0f ;DaGwL ;fdfGo hfgsf/L 

1.7.  g]kfnsf] ;+ljwfg -efu ! b]lv % ;Dd / cg';"rLx¿_ 

1.8.  ;+o'Qm /fi6«;+3 / o;sf ljlzi6Ls[t ;+:yf ;DjGwL hfgsf/L 

1.9.  If]qLo ;+u7g -;fs{, lad:6]s, cfl;ofg / o'/f]lkog ;+3_ ;DjGwL hfgsf/L 

1.10.  /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlwx? 

 

2. ;fj{hlgs Joj:yfkg (Public Management)  

2.1 sfof{no Joj:yfkg (Office Management) 

2.1.1 sfof{no (Office) : kl/ro, dxTj, sfo{ / k|sf/ 

2.1.2 ;xfos sd{rf/Lsf sfo{ / u'0fx? 

2.1.3 sfof{no ;|f]t ;fwg (Office Resources): kl/ro / k|sf/ 

2.1.4 sfof{nodf ;~rf/sf] dxTj, lsl;d / ;fwg 

2.1.5 sfof{no sfo{ljlw (Office Procedure) : kq Jojxf/ (Correspondence), btf{ / 

      rnfgL (Registration & Dispatch), kl/kq (Circular), tf]s cfb]z (Order), 



      l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/fx? 

2.1.6 clen]v Joj:yfkg (Record Management) 

2.2. lghfdtL ;]jf P]g / lgodfjnLdf ePsf b]xfosf Joj:yfx? 

2.2.1 lghfdtL ;]jfsf] u7g, ;+u7g ;+/rgf, kbk"lt{ ug]{ tl/sf / k|lqmofx? 

2.2.2 sd{rf/Lsf] lgo'lQm, ;?jf, a9'jf, labf, ljefuLo ;hfo / cjsfz 

2.2.3 sd{rf/Ln] kfng ug'{kg]{ cfr/0f / st{Jox? 

2.3.  ;/sf/L ah]6, n]vf / n]vfk/LIf0f k|0ffnL ;DaGwL ;fdfGo hfgsf/L 

2.4.  ;fj{hlgs ;]jf k|jfxsf] cy{, ;]jf k|jfx ug]{ lgsfo, tl/sf / dfWodx? 

2.5.  ;fj{hlgs a8fkq (Public Charter) : dxTj / cfjZostf 

2.6.  Joj:yfkgsf] cjwf/0ff tyf ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, pTk|]/0ff / 

     g]t[Tj ;DjGwL hfgsf/L 

2.7. dfgjLo d"No dfGotf (Human Values), gful/s st{Jo / bfloTj tyf cg'zf;g nf]s ;]jf cfof]u g]kfn 

     ljljw ;]jf, /fhkq cg+lst k|yd >]0fL, sDKo"6/ ck/]6/÷8f6fOlG6« ;'k/efOh/ tyf ;+3Lo ;+;b ;]jf, ;"rgf 

     k|ljlw ;d"x, /fhkq cg+lst k|yd >]0fL, sDKo"6/ ck/]6/ kbsf] v'nf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

 

3. Computer Fundamentals 

3.1. Definition, History, Generation, Characteristics, Types & Applications of Computers 

3.2. Overview of a computer system 

3.2.1. Data and data processing 

3.2.2. Hardware: Definition; Input Unit, CPU, Output Unit; Storage devices: Primary 

& Auxiliary Memory 

3.2.3. Software: Definition; Types of Software; Programming Language& its types 

3.2.4. Firmware and Cache Memory 

3.3. Concept of Multimedia 

3.4. File Management 

1.4.1. Physical Structure of the disk 

1.4.2. Concept of File and folder 

1.4.3. Type of files and file extensions 

3.5. Introduction to ASCII and Unicode standards 

 

4. Operating System 

4.1. Introduction to Operating System 

4.2. Types of Operating System 

4.3. Functions of Operating Systems 

4.4. Command Line operation (e.g. copy command, move command, command to view and set 

different file attributes, etc.) 

4.5. Windows Operating System 

4.5.1. Introduction to Graphical User Interface (GUI) 

4.5.2. Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, 

4.5.3. Starting and shutting down Windows 

4.5.4. File Management with Windows Explorer 

4.5.5. Windows applications: (Control Panel, Character Map, Paint) 

4.5.6. Finding files of folders and saving the result 

4.5.7. Starting a program by command line operation 

4.5.8. Changing window settings: Adding/Removing programs; Clearing the 

          contents of document menu; Customizing the taskbar; Control panel items 

4.5.9. Creating shortcut (icons) on desktop 

4.5.10. System tools: disk scanning, disk defragmenter, backup, restore, format 

 



5. Word Processing 

5.1. Concept of Word Processing 

5.2. Creating, Saving, Opening, Previewing and Printing documents; Changing Default 

      settings 

5.3. Elements of Word Processing Environment (Menu, Toolbars, Status bar, Rulers, Scrollbars) 

5.4. Copying, Moving, Deleting and Formatting text (Font, Size, Color, Alignment, line & paragraph  

                spacing); Finding and Replacing text; Setting Page Layout 

5.5. Creating lists with Bullets and Numbering 

5.6. Creating and Manipulating Tables; Borders and Shading 

5.7. Use of Indentation and Tab Setting; Creating Newspaper Style Documents using Column 

5.8. Inserting Header, Footer, Footnotes, Endnotes, Page Numbers, File, Page break, Section break,  

                Graphics, Pictures, Charts, Word Art, Symbols &Organization Chart 

5.9. Mail Merge 

5.10. AutoCorrect, Spelling and Grammar Checking, and Thesaurus 

5.11. Security Technique of Documents 

5.12. Familiarity with Devanagari fonts 

 

6. Electronic Spreadsheet 

6.1. Concept of Electronic Spreadsheet 

6.2. Organization of Electronic Spreadsheet application (Cells, Rows, Columns, Worksheet, Workbook  

                and Workspace) 

6.3. Creating, Opening, Saving, Page Setting, Previewing and Printing Work Book; Changing default  

                options 

6.4. Elements of Electronic Spreadsheet Environment (Menu, Toolbars, Status bar, Rulers, Scrollbars) 

6.5. Editing, Copying, Moving, Deleting Cell Contents; Formatting Cells (Font, Border, Pattern,  

                Alignment, Number and Protection); Formatting Rows, Column and Sheets 

6.6. Using Formula - Relative Cell and Absolute Cell Reference 

6.7. Using basic Functions 

6.8. Generating Series; Sorting and Filtering Data; Summarizing Data with Sub Totals 

6.9. Creating Charts 

6.10. Inserting Header and Footer 

6.11. Spell Checking 

6.12. Importing data from and Exporting into other formats 

6.13. Familiarity with Devanagari fonts 

 

7. Database System 

7.1. Introduction to Data, Database and DBMS 

7.2. Basic Concept of Tables, Fields, Records, Relationships and Indexing 

7.3. Introduction to database application 

7.3.1. Data Types 

7.3.2. Creating, Modifying & Deleting Tables 

7.3.3. Establishing relationships among tables 

7.3.4. Formatting and validating field data 

7.3.5. Inserting, Modifying, and deleting data 

7.3.6. Creating, Modifying, Deleting and Using simple Queries / Forms / Reports 

8. Presentation System 

8.1. Introduction to presentation application 

8.2. Creating, Opening & Saving Slides 



8.3. Formatting Slides 

8.4. Slide Show 

8.5. Animation 

8.6. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc. 

 

9. Web Designing and Social Media 

9.1. Introduction to Web Page and CMS (Content Management System) 

9.2. Designing Simple Webpage with HTML 

9.2.1. HTML Document 

9.2.2. HTML Tags 

9.2.3. Working with Text, Hyperlinks, Images, Lists, Forms, Tables, Frames, etc. 

9.3. Familiarity with Cascading Style Sheet, Rich Site Summary and social networking 

9.4. Use of Social Media in governance 

9.4.1. Introduction to Social Media 

9.4.2. Social Media Platforms 

9.4.3. Applications in government organizations 

9.4.4. Operating and Managing Social Media 

 

10. Computer Network 

10.1. Basic Networking: definition, types, and topologies 

10.2. Connectivity and media: Network cables and connectors 

10.3. Introduction to Network Devices (Hub, Switch, Router, Gateway etc.) 

10.4. Network cabling and cable testing 

10.5. Familiarity with IP Addressing, subnet mask, gateway, DNS, static and dynamic address  

                assignment 

10.6. Application of Network utilities (e.g. IPCONFIG, PING, TRACERT, NSLOOKUP) 

10.7. Concept of E-mail / Internet / Extranet/Intranet, World Wide Web (WWW) 

10.8. Familiarity with internet browsers (Internet explorer, Firefox, Opera, Safari, Google Chrome,    

                  etc.) 

10.9. Familiarity with Cloud-based services (Dropbox, Google Cloud, iCloud, etc.) 

 

11. Cyber Security 

11.1. Introduction to Cyber Security 

11.2. Common security threats: Social engineering; Distributed Denial of Services; Malwares:  

                  Phishing, Spyware, Viruses, Worms, Trojans, etc. 

   11.3. Security Mechanisms 

11.3.1. Identity and Access Control 

11.3.2. Use of Firewalls, IDS and IPS 

11.3.3. Email Filtering 

11.3.4. Use of antivirus software 

11.4. Digital Signature: Concept and Applications 

12. Hardware Maintenance and Troubleshooting 

12.1. Configure Power Supply, Motherboard and System Devices, BIOS settings, input/output  

                   devices, UPS  

12.2. Types and features of display devices (CRT, LCD, LED, Plasma) 

12.3. Connector types (BNC, RJ45, HDMI) and associated cables 

12.4. Troubleshooting of computer and its peripherals (keyboard, mouse, printer, scanner, speaker) 

12.5. Troubleshooting of connectivity (cables, network, etc) 



12.6. Installation and Troubleshooting of operating system (Windows, Linux etc.) 

12.7. Installation of Device Drivers, Configuration and Installation of Application Programs and  

                   System Restore. 

12.8. Data Backup: Concept and Methods 

 

13. Relevant Legislations and Institutions 

13.1. ICT Policy, 2072 

13.2. Electronic Transaction Act, 2063 

13.3. Information Technology Emergency Response Team (ITERT) Operation and Management  

         Directive, 2075 

13.4. Government Website Development and Management Directive, 2078 

13.5. Roles of related Institutions: 

13.5.1. Ministry of Communication and Information Technology 

13.5.2. Department of Information technology 

13.5.3. National Information Technology Center / Government Integrated Data Center 

13.5.4. Security Operation/Monitoring Center 

 

k|of]ufTds k/LIffsf k|Zg;+Vof lgDgfg';f/ x'g]5g\ . 

 

Topics  S.N.  
No. of 

Questions 
Marks 

Time 

(Minutes) 

1  Devnagari Typing  1 4 5 

2  English Typing  1 4 5 

3  Word processing  1 4 

10 4  Electronic Spreadsheet  1 4 

5 Presentation System  1 4 

Total:- 5 5 20 20 

 

  



अनसुचुी-७ 

कामामरम सहमोगी 
ऩयीऺाको ऩािमक्रभ 

मस ऩाठ्यक्रभ मोजनाराई तीन चयणभा विबाजन गरयएको छ । 

प्रथभ चयण् लरशखत ऩयीऺा (Written Examination)      ऩूणामङ्क् ६० 

वितीम चयण् प्रमोगात्भक ऩरयऺण        ऩूणामङ्क् २०  

ततृीम चयण्   अन्तयिाताम (Interview)        ऩूणामङ्क् २० 

ऩयीऺा मोजना (Examination Scheme) 
 

प्रथभ चयण लरशखत ऩयीऺा (Written Examination)                       ऩूणामङ्क् ६० 
ऩत्र विषम ऩूणामङ्क ऩयीऺा प्रणरी प्रश्न सॊख्मा x अङ्क सभम 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

४० िस्तगुत फह ुफैकशल्ऩक प्रश्न 
४० प्रश्न x १ 

अङ्क 
४५ 
लभनेट 

लरशखत 
ऩयीऺा 

सेिा सम्फन्धी 
ऻान 

२० विषमगत छोटो उिय ५ प्रश्न x ४ अङ्क 
२५ 
लभनेट 

 

प्रमोगात्भक य अन्तयिाताम 
ऩत्र/विषम ऩणुामङ्क ऩयीऺा प्रणारी सभम 
प्रमोगात्भक  २० विषमऺेत्र सम्फन्धी कम््मयु ऩयीऺण २० लभनेट 
अन्तयिाताम २० फोिम अन्तयिाताम २० लभनेट 

 

कामामरम सहमोगी ऩाठ्यक्रभ 

सेिा सम्फन्धी ऻान् 
१. लनिेदन रेखन 

२. ऩत्र व्मिहाय सम्फन्धी ऻान 

३. दताम चरानी 
४. कामामरम सहमोगी िामयीको प्रमोग 

५. अलतलथ सत्काय, स्िागत एिॊ विदाईको तरयका 
६. अलबरेख व्मिस्थाऩन 

७. स्थानीम सयकाय सञ्चारन ऐन २०७४ सम्फन्धी साभान्म जानकायी 
८. नेऩारको सॊविधान सम्फन्धी साभान्म जानकायी 
९. कभमचायी प्रिासन सम्फन्धी साभान्म जानकायी 

 विदा, हाशजयी, अनिुासन य आचयण 

 कामामरम सभम 

१०. कामामरम सयुऺा व्मिस्थाऩन  

११. कम््मटुय सम्फन्धी ऻान, नेऩारी अङरजेी टाइऩ य इभेर इन्टयनेट सम्फन्धी जानकायी 
१२. फैङ्क सम्फन्धी जानकायी-चेक, बौचय य खाता 



अनसूुची - ८ 
कयाय सम्झौता 

याइनास नगय काममऩालरकाको कामामरम, (मसऩलछ ऩवहरो ऩऺ बलनएको) य शजल्रा, ............ नगयऩालरका,  
ििा नॊ. ..... फस्ने श्री „„„„„„„„„„„... (मसऩलछ दोश्रो ऩऺ बलनएको) का फीच ........... 
नगयऩालरकाको ................ (ऩद) को काभकाज गनम गयाउन लभलत २०७ /......./...... को लनणमम 
अनसुाय देहामका कामम य ितमको अलधनभा यवह दोश्रो ऩऺरे ऩवहरो ऩऺराई सेिा उऩरब्ध गयाउन भन्जयु 
बएकारे मो कयायको सॊझौता गयी एक/एक प्रलत आऩसभा फशुझ लरमौं/ददमौं: 
१. काभकाज सम्फन्धभा दोस्रो ऩऺरे आपुराई तोवकएको सॊरग्न कामम विियण अनसुायको कामम ऩवहरो 

ऩऺरे तोकेको 
    सभम य स्थानभा उऩशस्थत बई गनुम ऩनेछ य आिश्मकतानसुाय थऩ काभ गनुम ऩनेछ ।  

२. काभ गनुम ऩने स्थान् .......................... 
३. कयायभा काभ गये फाऩत ऩाॉउने ऩारयश्रलभक् प्रत्मेक भवहना व्मलतत बएऩलछ, ऩवहरो ऩऺरे दोश्रो 

ऩऺराई भालसक रुऩभा रु. ...................(अऺयेऩी रु............... ऩारयश्रलभक उऩरब्ध गयाउनेछ ।  

४. आचयणको ऩारना् दोश्रो ऩऺरे याइनास नगयऩालरकाको कानून य प्रचलरत कानूनभा ब्मिस्था 
बएका आचयण तथा अनिुासन सम्फन्धी व्मिस्थाहरु ऩारना गनुम ऩनेछ ।  

५. विदा् दोस्रो ऩऺराई साफमजलनक लफदा फाहेक याइनास नगयऩालरकाभा कयायभा प्राविलधक य विविध 
सेिाका कभमचायी व्मिस्थाऩन गने सम्फन्धी काममविलध, २०७९ को दपा १७ फभोशजभ विदा उऩरब्ध 
हनुेछ । साथै कामामरमको रालग आिश्मक ऩयेको खण्िभा लफदाको ददनभा ऩलन सेिा उऩरब्ध 
गयाउन ुऩनेछ । मसयी सािमजलनक लफदाको ददनभा कामामरमभा काभ रगाए फाऩत कामामरमरे सट्टा 
विदा ददन सक्नेछ।  

६. कामामरम सम्ऩशिको सयुऺा् दोस्रो ऩऺरे कामामरमको चर अचर सम्ऩशिको नोक्सानी िा वहनालभना 
गयेभा सो को ऺलतऩूलतम िा हानी नोक्सानीको लफगो दोश्रो ऩऺरे ऩवहरो ऩऺराई ददन ुऩनेछ।  

७. गो्मता् दोस्रो ऩऺरे कामामरमको कागजऩत्र, शजन्सी साभान एिॊ गो्म कुया िा कागजात कुनै 
अनलधकृत व्मशक्त िा देिराई उऩरब्ध गयाएको प्रभाशणत बएभा दोस्रो ऩऺराई कयायफाट हटाई 
सोफाट बएको हानी नोक्सानीको ऺलतऩूलतम दोश्रो ऩऺफाट बयाईनेछ य कारो सूचीभा सभेत 
याशखनेछ।  

८. कयाय अिलध् मो कयाय २०७... .................देशख राग ुबई २०७..... सम्भको रालग हनुेछ ।  

९. काममसम्ऩादन भूल्माॊकन् ऩवहरो ऩऺरे दोस्रो ऩऺको कामम सम्ऩादन भूल्माॊकन गने य सो भूल्माॊकन 
गदाम असी प्रलतित बन्दा फढी अङ्क प्राप्त बएभा (लनयन्तयता ददन उऩमकु्त देशखएभा) काममविलधको 
दपा 21 फभोशजभ कयाय लनशित अिलधको रालग थऩ हनु सक्नेछ ।  

१०. ऩारयश्रलभक कट्टी य कयाय सेिाको ितमको अन्त्म् दोश्रो ऩऺरे ऩवहरो ऩऺराई रगाताय ७ (सात) 
ददन बन्दा फढी उक्त सेिा उऩरब्ध नगयाएभा, सन्तोषजनक सेिा ददन नसकेभा अनऩुशस्थत यहेको 
अिलधको ऩारयश्रलभक दाभासावहरे कट्टा गरयनेछ य सो बन्दा फढी सेिा नगयेभा स्ित् मो सॊझौता 
ऩवहरो ऩऺरे यि गयी अको ब्मिस्था गनम िाधा ऩने छैन । दोश्रो ऩऺरे िारययीक रुऩभा अस्िस्थ 



बई िा अन्म कुनै कायणरे सेिा ददन असभथम बएभा िा काभ सन्तोषजनक नबएभा िा आचयण 
सम्फन्धी कुयाहरु फयाफय उल्रघॊन गयेभा दोश्रो ऩऺसॊगको सॊझौता यि गनम सक्नेछ य लनजको सट्टा 
अको व्मशक्त कयायभा याशख काभ रगाउन फाधा ऩने छैन । 

११. दािी नऩगु्ने: दोश्रो ऩऺरे मस कयाय फभोशजभ काभ गयेकै आधायभा ऩलछ कुनै ऩलन ऩदभा 
अस्थामी िा स्थामी लनमशुक्त हनुाका रालग दाफी गनम ऩाॉउने छैन य गने छैन ।  

१२. प्रचलरत कानून रागू हनुे् मस सॊझौताभा उल्रेख नबएको कुया प्रचलरत नऩेार कानून फभोशजभ 
हनुेछ। 

नगयऩालरकाको तपम फाट:    कयायको दोस्रो ऩऺको तपम फाट: 
हस्ताऺय:         हस्ताऺय:  

नाभ्          नाभ:  

ऩद्          ऩद:  

कामामरमको छाऩ:       िेगाना: 
  



अनसूुची ९ 

याइनास नगय काममऩालरकको कामामरम 

तीनवऩ्रे, रभजङु 

गण्िकी प्रदेि, नऩेार 

लभलत्......................... 
च.नॊ.  

ऩ.सॊ. 
 

श्री ....................... 
िेगाना......................... 
 

विषम् कयाय सम्फन्धभा। 

तऩाईराई लभलत २०७........... लनणममानसुाय ............. (ऩदको नाभ िा काभ) का रालग मसैसाथ 
सॊरग्न कयाय (सम्झौता) फभोशजभ लभलत २०७............. देशख २०७.............. सम्भ कयायभा 
याशखएको हुॉदा सॊरग्न काममितम अनरुुऩ आफ्नो काभ इभान्दायीऩूिमक य व्मिसावमक भूल्म भान्मता 
अनरुुऩ गनुमहनु जानकायी गयाइन्छ। 

साथै आफ्नो काभ कतमव्म ऩारना गदाम मस नगयऩालरकाको कभमचायीरे ऩारना गनुमऩने आचाय सॊवहता य 
आचयणको सभेत ऩरयऩारना हनु जानकायी गयाइन्छ ।तऩाइको सेिा अिलधको लनयन्तयता काममसम्ऩादन 
भूल्माङ्कनसॉग आिि गरयएको व्महोया अनयुोध छ । 

 

 

................................. 

प्रभखु प्रिासकीम अलधकृत 

 

फोधाथम्   

श्री आलथमक प्रिासन िाखा् प्रभाशणत हाशजय/Time Sheet सवहतको प्रलतिेदनका आधायभा सम्झौता 
फभोशजभको यकभ भालसक रूऩभा उऩरब्ध गयाउनहुनु ।  

श्री प्रिासन िाखा् हाशजयीको व्मिस्था गरयददन ुहनु ।  

श्री ििा कामामरम, ....... 
नगय काममऩालरकाको कामामरम । 
  



अनसुचुी-१० 

s/f/sf sd{rf/Lsf] lgldQ cw{ jflif{s sfo{ ;Dkfbg d"NofÍg kmf/fd 

d"NofÍg cjlwM cfly{s jif{ ==============;fn ============ dlxgfb]lv ========= ;fn ========== d;fGt ;Dd  

ljj/0f k]z u/]sf sfof{no M =================================== btf{ g+= M============= ldlt M ======================  

sd{rf/Lsf] gfd M ===================== sd{rf/L ;Í]t g+= MM================= kb / >]0fL M ====================== ;]jf M  ============ ;d"x M 

================================= xfn sfo{/t sfof{no M==================================  

xfnsf] kbdf lgo'QmL ldlt M ============================ 

o; d"NofÍg cjlwdf ;?jf ePsf sfof{nox? -qmdzM_ M ===================================================  

;'k/Lj]Ifs ;dIf k]z u/]sf] ldlt M ==================================== 

sd{rf/Ln] eg{] 

;Dkflbt sfd 

 -NfIo tf]lsPsf / 

gtf]lsPsf_ 

-!_ 

sfo{ ;Dkfbg ;"rf+s 

-@_ 
sfo{  ;Dkfbg 

;"rfsfÍ cg';f/ 

;Dkflbt sfo{sf] 

k|ult 

-#_ 

sfo{ ;Dkfbg 

x'g g;s]sf 

eP ;f]sf] 

sf/0f 

-$_ 

 

PsfO{ -;Dej eP;Dd kl/df0f, nfut / ;do ;d]t 

pNn]v ug'{kg{]_  

cw{ 

jflif{s 

nIo 

jflif{s 

nIo  

sfo{ ljj/0f / jflif{s sfo{qmd jdf]lhdsf sfo{x? M 

    

  

  

  

  

  

 
 

      

 

 

sd{rf/Lsf] b:tvt M         ldlt M  

sfo{ ;Dkfbg ug{ nfu]sf] ;dosf] dfkgsf] cfwf/ sfo{ ;Dkfbgsf] k|ultsf] dfkgsf] cfwf/ 

!_  tf]lsPsf] ;do / ;f] eGbf cufj} sfo{ 

;DkGg ePdf 

cltpQd 

 

!_ *)Ü b]vL !))Ü ;Dd cltpQd 

@_  s"n sfddWo] !%Ü ;Dd sfd tf]lsPsf] 

;doeGbf kl5 ;DkGg u/]df 

pQd @_ ^%Ü b]vL &(=((Ü ;Dd pQd 

#_  s"n sfddWo] #)Ü ;Dd sfd tf]lsPsf] 

;doeGbf kl5 ;DkGg u/]df 

;fdfGo #_ %)Ü b]vL ^$=((Ü ;Dd ;fdfGo 

$_  s"n sfddWo] #)Ü eGbf a9L sfd 

tf]lsPsf] ;doeGbf kl5 ;DkGg u/]df 

Go"g $_ %)Ü eGbf sd Go"g 



;'k/Lj]Ifs / k'g/fjnf]sgstf{sf] d"NofÍg 

 

;'k/Lj]Ifs ;dIf k]z u/]sf] ldlt M ===============================  

k'g/fjnf]sgstf{ ;dIf k]z u/]sf] ldlt M========================= 

sfo{ 

;Dkfbgsf] 

:t/ -sfo{ 

ljj/0fsf] 

cfwf/df_  

;'k/Lj]Ifssf] d"NofÍg  k'g/fjnf]sgstf{sf] d"NofÍg  

:t/  s"n 

cÍ 

ef/  

clt 

pQd  

pQd ;dfGo Go"g  s"n 

cÍ 

ef/ 

clt 

pQd  

pQd  ;fdfGo  Go"

g  

cÍ $ # @ ! )=% ^ $ # @ ! 

!= ;Dkflbt sfdsf] ;du| 

kl/df0f========== 

          

@= ;Dkflbt sfdsf] ;du| 

nfut=========== 

          

#= ;Dkflbt sfdsf] ;du| 

;do========  

          

$= ;Dkflbt sfdsf] ;du| 

u'0f:t/ ======== 

          

%= sd{rf/L kf]zfs / kl/rokq 

pkof]u====== 

          

^= cg'zf;g / cfr/0f=======           

&= ;do kfngf=========           

*= cltl/Qm ;do sfo{ 

;Dkfbg=========  

          

(= cfˆg} kxndf u/]sf 

sfo{;Dkfbg========= 

          

!)= sfo{;Dkfbgdf k|ljlwsf] 

k|of]u============== 

          

hDdf $)     ^)     

s"n k|fKtfÍ cÍdf ========== cIf/df 

================= 

s"n k|fKtfÍ cÍdf ===== cIf/df 

================= 

(%Ü eGbf a9L / &%Ü 36L cÍ 

lb+bf v'nfpg' kg{] sf/0f  

;'k/Lj]Ifssf] gfd M  

kb M  

sd{rf/L ;Í]t g+= M 

b:tvt M 

ldlt M  

k'g/fjnf]sgstf{sf] gfd M  

kb M 

sd{rf/L ;Í]t g+= M 

b:tvt M 

ldlt M 

 

 

आऻारे 

गोकणम याज समुर 

प्रभखु प्रिासकीम अलधकृत  


